YKPAIHA
3non0yHiBChKa Michka pajia PiBHEHCHKOT 061acTi
POBMOPSAAXEHH S
MICBKOI'O I'OJIOBU
QY wormozo 2021 poxy Ne ﬁ7-,o

[Ipo 3arBepkenns IlonoxeHws
Mpo BiAALT opraHizauifHoi po6oTH
Ta  J0KymeHTooOiry  anapary
31016yHiBCHKOT MichbKOT paau

Kepyrouncs crarreio 42 3akony Ykpaiuu «[Ipo micuese CaMOBps/lyBaHHsI B
YKkpaiHi» Ta BiANOBIAHO A0 pilieHHs 310n6yHIBCHKOT MichKOT pamu Bia 03 mortoro
2021 poky Ne 94 «IIpo BHeceHHs 3MiH B PpillEHHS MiChKOI paau Bin 10 rpynus
2020 poky Ne 15 «ITpo 3aTBepKeHHS CTPYKTYPH BHKOHABYMX oprasiB 310106yHiBCEKOT
MIChKOI pajiu, 3arajibHOI YMCeJIbHOCTI anapaTy pajy Ta ii BUKOHABYHX OprasiBy:

1. 3arsepmutu IlonokeHHs npo Bianin oprauizauiiisoi pobotn Ta
HoKyMeHTo00iry anapaty 31016yHIBCEKOT MiCBKOT paji, IO A0AAETHCS.

2. KOHTposib 3a BHKOHaF ¢ 11hOr0 PO3MOPAIKEHHS MOKIACTH Ha Kepyro4oro
CrpaBaMH BUKOHABYOIO KOMITe? T “ereai pagu.

MicbKHit ronosa naaucnas CYXJISIK



3ATBEPJDKEHO
Posnopsmkenns 310n6yHiscskoro
MiCBKOIO I'0JIOBH

gdp 0508 Lotfp 4//7;/9

INOJIOY)KEHH S
Mpo BiJALN opraHi3auiinoi po6oTu Ta ZOKYMEHTO0biry
anapaty 31016yHiBCbKOi MichbKoi pau

l. Bimnin oprawisauiiinoi po6oru Ta AOKYMEHTOOOIry (mami — Bimmin) -
€ CTPYKTYPHHMM MiZPO3/1iJIoM anapaty 31016yHiBCEKOT MichKOT pajau.

2.V cBoiit pisnbHOCTI Bimdin kepyeTses Koncturyuieio Ykpaiuu, 3akonamu
Ykpainu «IIpo micuese CamoBpsillyBaHHS B YkpaiHi», «[Ipo ciyx6y B opranax
MICLIEBOr0 CaMOBpAIYBaHHS», AaKTaMH Kabinery Miuictpis Vkpaiuu, iHmmmu
HOPMAaTHBHUMH aKTaMH, PILIEHHAMH 31016yHIBCHKOT MichKOT paaH Ta BUKOHABYOIO
KOMITETY, pO3MOpPSIDKEHHAMH 31016yHIBCBKOTO MICHKOTO TOJIOBH, a TaKOXK LM
[Tonoxenusm.

3. Biaain BianoBiAHO 10 BU3HAYEHHUX MOBHOBAKEHE BUKOHY€ TaKi 3aBIaHHS:

1) 3abesnedye oprawisauiiiny niarotosky Ta NpOBEJCHHs Hapajl, ceMiHapis-
HaBYaHb, 3aCi/IaHb «3a KPYIJIUM CTOJIOMY Ta iHILIHMX 3aXO/iB;

2) cnpuse oprasizauii MiArOTOBKH Ta MPOBEJIEHHs 3acijlaHb ceciif MichbKOl
panu;

3) cnpusie opradizauii MiArOTOBKH Ta NPOBEICHHs 3acilaHb MOCTIHHHX
KOMICiH MiCBKOT paju;

4) cnpusie opraHizanii MiArOTOBKM Ta NPOBE/ICHHA 3acCiJlaHb BHKOHABYOTO
KOMITETY MiChKOI pajiu;

5) cnpuse opraHisauii miAroToBkM Ta NPOBE/ICHHS HaBYaHb JEMyTaTiB MiCbKOT
PajiH 3 NPaBOBHX, aAMiIHICTPATHBHHX Ta iHIIMX MTHTAHB,

6) cnpuse opraHizauii miaroToBku Ta MPOBE/ICHHS BHI3HHUX “IHIB AemyTara” 3
METOI0 BHMBYEHHS JOCBIIy Ta MeTOAIB pobOTH iHIIMX TEPUTOPIAIBHUX TrpoMaj,
MiANPHEMCTB, YCTAHOB i OpraHisauiii pi3Hux ramysei ta opM BIIaCHOCTI;

7) NOBifOMISE NeMyTATIB i IOBOAMTH [0 BiZIOMa HACENEHHS iHpopmauio npo
4ac i Miclie NpoBeaeHHs cecii MiChKOi paam, 3acinaHb MOCTIHHMX KOMICiH, a Takox
MATaHHS, SKi 11epea6ayaeThes BHECTH HA PO/ PajH;

8) 3abesneyye MiAroTOBKY NPOEKTIB pillieHb MichKO pag Ta il BUKOHABYOro
KOMITETY, PpO3NOPSAIKEHb MiCHKOIro FOJIOBH, IHIIMX JOKYMEHTIB 3 MNHUTaHb, IO
HaJIeXaTh 10 KOMIETEHIii Biaainy;

9) po3pobase IncTpyknilo 3 ainoBoacTea Ta HOMEHKJIaTypy CIpaB anapary
31016yHiBCHKOT MiCHKOT pajiv Ta il BAKOHABYHX Oprasis;

10) otpumye, peectpye, 36epirae Ta nepenae 3a NPU3HAYEHHAM BXiJOHi, BUXiIHI
,Ta BHYTpIllIHi JIOKyMEHTH, y TOMY YHCJIi JIOKYMEHTH, SIKi HAZIXOIATh 3a JONOMOTOI0
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11) 3abesnevye ompaiioBaHHs pilmeHb MiCbKOT pagd Ta 11 BMKOHaBYOro
KOMITETy, pO3MOPA/IKEHb MICBKOrO T'OJIOBH, iHIIMX JNOKYMEHTIB, 1X HaJexHe
odopmiieHHs i 36epiraHHs NPOTArOM BU3HAYEHOIO TepMiHY;

12) odopmisie mporokonu 3acizans MicbKoi panaH, BHKOHAaBYOrO KOMITETYy,
MYMIBHOI KOMiCii 11010 MoiMeHHOro ronocyBaHHs Ta KOHTPOJIIOE 1X CBO€YacHe
ONpUIIOIHEHHS Ha BeO caiiti 31016yHiBCbKOT MichKoT paau;

13) s3pificHioE peecTpalilo, pO3MHOXKEHHS Ta 30epiraHHs pO3NOPAIKEHb
MICBKOTO IOJIOBH, CBOE€YACHE JIOBEEHHS iX JI0 anapaty 31016yHiBCcbKOT MichKOT pau
Ta 1i BUKOHABYMX OpraHiB, MiANPHEMCTB, YCTAaHOB, oprasizauii pi3HHX ramyseif Ta
¢opm BnacHocTi, rpomansn;

14) 31ilCHIOE PO3MHOXEHHS pilleHb MiChKOT pajy Ta ii BAKOHABYOro KOMITeTY,
IHUIMX IOKyMEHTIB, 3a6e3redye CBOEYacHe 0BECHHS IX 10 anapary 310106yHiBCbKOT
MICBKOI paji¥ Ta ii BHKOHABYMX OpraHis, MiANPHEMCTB, YCTAHOB, OpraHisauiii pisHUX
rajysei Ta popm BIaCHOCTI, rpOMasH;

15) 3abe3neuye peectpauiio, onparoBaHH i 30epiraHHs JenyTaTchbKUX 3alUTiB
Ta 3BepHEHb BIANOBIAHO 110 3akoHy Ykpainu «IIpo cratyc ATy TaTiB MICLEBUX paj»;

16) 3abe3nevye KOHTPOJIb WIOAO JNOTPHMAHHS €IHHHX BUMOTL N0 MiATOTOBKH
JIOKyMEHTIB Ta OpraHi3auii poGOTH 3 HHMH B yMOBaX eJIeKTPOHHOTO JAOKyMeHTO0biry;

17) 3abe3sneuye y BCTaHOBIEHOMY 3aKOHOM NOPSAAKY PEECTpaLiio 3BEpHEHb
rPOMaIsH, WO HaaiAuuIK 10 31016y HIBCbKOT MichKOT pau;

18) 31i#iCHIOE KOHTPOJIb 32 CBOEYACHHM PO3IIISAOM MpOMNO3HIlii, 3a8B i ckapr
TPOMaJIsiH, IO HaiALH 10 31016y HiBCHKOT Mickkoi paju;

19) 3abesneuye HanexHy opraHizanilo OCOGHCTOrO Ta BHI3HOIO NpUHOMY
rPOMaJIAiH KepiBHALTBOM 3110716y HIBCbKOT MichKOT pajiu;

20) 31ilCHIOE KOHTPOJIb LIOJ0 CBOEYACHOTO HAJAHHS BiANOBiaeii rpomMajisitHam
MPO BHPIlUIEHHS NUTaHb, MOPYLIEHHUX Y 3a5BaXx i cKaprax;

21) 3abesneuye peectpauiio, po3risia Ta 30epeKeHHs 3anuTiB HAa OTPUMAHHA
nyGniunoi iHdopMail, mo HaAXOAATH 10 3n0n6yHiBCEKOT MiCBKOT pazyu BiamoBiaHO
1o 3akony Ykpaiuu « [1po goctyn no my6iynoi iHhopMaIii»;

22) 3abe3sneuye HaIEXKHHI KOHTPOJB IOA0 CBOEYACHOTO PO3IJIsAy 3aMMTiB Ha
OTpUMaHHs# mybiuHol iHdopmaii, o HaxXoAATh 10 31016YHIBCHKOT MiChKOT panu, a
TaKOX HaJaHHA BIANOBiZEH HAa 3anNMTH  BiANOBIAHO 110 3akoHy Vkpaiuu
«IIpo moctyn no my6aiunoi indopmarii»;

23) 30iHCHIOE KOHTPOJH MO0 CBOEYACHOIO OINpUIIIOJIHEHHST Ha BeO caiiTi
3nonbyHiBcbkoOi MiCHKOI pajM NpOEKTIB  pilieHs, pilmieHs Micbkoi pamu Ta ii
BHKOHAaBYOIO  KOMITETY, PpO3NOPA/DKEHb MICHKONO TOJIOBH, BiAMOBIHO 110
3akony Ykpainu «IIpo noctyn no my6nignoi iHdopmariin;

24) opraHi3oBye po6OTy 3 apXiBHUMH JOKYMEHTaMH anapary 31016yHiBCbKO1
MICbKOi panu Ta 1i BHKOHaBYMX OpraHiB BiANOBIAHO 10 3akoHy VYkpaiuu
«Ilpo Hauionansuuii apxiBHuii poua Ta apxiBHi yeTaHOBHY;

25) 3abe3nevye KOHTPOJb 3a MPAaBHIBHICTIO bopmyBanHs, opopmiaeHHs i
30epiraHHs cripas, IO MiAIAraloTh 31a4i B apXis, MPOBOJUTh €KCIEPTU3Y HAYKOBOI 1
MPaKTHYHOI LIHHOCTI JOKYMEHTIB mpH ix Bia6opi Ha nepaBHe 3bepiraHns, rorye
CrpaBH JUls nepejiayvi 10 apXiBHOT yCTaHOBH;
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26) nanae MeToanuHy A0TIOMOTY 3 IMUTaHb OpraHisauii AiJIOBOACTBA Ta BEJCHHS
apXiBHOI CIPaBH CTPYKTYPHHM mizpo3ainam anapaty 31016yHIBCbKOT MiChKOT paau
Ta 11 BAKOHABYHM OpraHam;

27) 3abesnedye Bumady apXiBHHX NOBiZOK, KO JIOKYMEHTIB, BHUTArIB 3
JOKYMEHTIB IOPHAHYHHUM i Qi3HIHUM ocoBam;

28)  31iliCHIOE KOHTPOJBL IIOAO CBOEYACHOTO BHKOHAHHS JIOKYMEHTIB, 1110
HamiHnum 10 310a6yHIBCHKOT MichKOi paaM, a TakoX HajaHHsA BiANOBiAelH npo ix
BHKOHAHHS;

29) 3abesneuye 3axucT Ta 06pOGKY NEPCOHANILHUX JaHHX BIANOBIAHO [0
TIOBHOBaXX€Hb BiUIiy.

4. Bimain ans 37ilicHEHHs MOBHOBaXKeHb Ta BUKOHAHHS 3aBJlaHb, 110 BU3HAYEHI,
Mae Mpaso:

1) 3anyyaTH 10 BUKOHAaHHS OKPeMHX pobiT, Y4acTi y BABYEHHI OKpEMHX ITUTaHb
NMPalliBHUKIB amapary 31016yHIBCBKOT MichKoi paa Ta il BMKOHAaBYHX OpraHis,
MiANPHEMCTB, YCTAHOB Ta OpraHizariii (32 OroO/KEHHSM 3 iX KepiBHHKAMH);

2) onepxyBaTH B YCTaHOBIEHOMY NOPANKY BI CTPYKTYPHHX Mifpo3aiiiB
anapaty 31010yHIBCbKOI MiChbKOi paiau Ta i BHKOHABYHX OprasiB, MiJNPHEMCTB,
YCTaHOB Ta opraisauiii iHopmauito, 1oKkyMeHnTH Ta iHui Marepiajiu, HeoOXiaHi s
BHKOHAHHJ MOKJIaZICHHX Ha HHOI'O 3aB/IaHb,;

3) ckiaMKaTH 3a JOpYYeHHSM KepiBHHLTBa 3nonbyniBepkoi Michbkoi panu B
YCTaHOBJICHOMY MOpPS/KY HapajH, NMPOBOJHTH CeMiHapH-HABYaHHS, OpraHi3oByBaTH
3aCiaHHA «3a8 KPYIJIAM CTOJIOM» Ta iHLI 3aXOau 3 MHTaHb, IO HaleXaTh 0
KOMIIETEHLT Biaiay;

4) 31ifCHIOBaTH MiArOTOBKY MpPOEKTIB pillleHb MichKOT paau Ta il BAKOHABYOro
KOMITeTY, pO3nops/uKeHb MiChKOIO FOJIOBH, ILIaHIB, 3aX0/IiB, Ta iHpopMallii 3 mUTaHBp,
L0 HaNIeXaTh 10 KOMIMETeHLT Biy1iy;

5) moBepTaTH roOJOBHUM pPO3pOGHHKAM MPOEKTH pillleHb MIChKOI panu Ta ii
BHKOHABYOrO KOMITETy, pO3NOPS/DKEHHSI MICHKOrO TOJIOBH, iHI JIOKYMEHTH,
o(opmIIeHi 3 NOpyImeHHsM BUMor [HCTpyKuii 3 JIJIOBOJICTBA;

6) KOpHCTYBaTHCh B yCTAHOBJICHOMY nopsiAKy iHpopMmauiiiHumu 6azamu JaHKX,
CHCTeMaMH 3B’s3Ky | KOMyHiKauiif, IHIIMMH TeXHIYHUMH 3acO6aMH Ta iHIIe.

5. IlpauiBnuku Bimminy GepyTh ywacTh y ceciifHux 3aCilaHHAX, 3aCiIaHHIX
BMKOHABYOrO KOMITeTY, KOMiciii, Hapanax, ceMiHapax - HaBYaHHAX, 3acijaHHAX
«3a KpyT/IUM CTOJIOM» Ta iHIIMX 3aX0JaX, sKi POBOAATHCS 31016yHIBCHKOIO MiCBKOIO
pazoio.

6. Biatin y npoueci BHKOHaHHS NMOKNAJEHHX HA HHOTO 3aBIaHb B3aEMoJi€ 3
CTPYKTYPHUMH NiZAPO3/linamMu anapary 31016yHiBCbKOT Michkoi paau Ta il BAKOHABYMX
OpraHiB, TEPHTOpiaIbHUMHM TIpOMajaMH, BiUILICHHSIMH TEPUTOPIAIBHUX OpraHis
UCHTPAIbHHX OpPraHiB BHKOHABYOI BJIajlH, 2 TAKOXK 3 MiANPHEMCTBAMH, YCTAHOBAMH,
OpraHizauismMu, o6'eTHaHHAMH rPOMaIsAH Ta iHLIe.
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7. Bimain oyomoe HavaIbHUK, SIKUI IPU3HAYAETHCA HA nocany Ta 3BUIbHAETHCS
3 N10Ca/IH roJIoBOKO 31010y HIBCHKOT MiCHKOT paau B YCTaHOBJIEHOMY 3aKOHOM TOPSIAIKY.

8. IlpauiBHMKiB Bisminy npusHauae Ha nocaay Ta 3BUIBHSE 3 MOCAAH roJIOBa
3non6yHiBcbKOi MiCHKOT paau B YCTaHOBJICHOMY 3aKOHOM TOPSIKY.

9. V pasi BiacyTHOCTI HayanbHHKa BiAAiny #oro 06oB's3KH BHKOHY€E T'OJIOBHUMH
crnienianicT Biaainy.

10. Biggin y cBoiii poboti BHKOpHCTOBYE meyaTk, IITAMITH, BH3HAYEHHUX
3paskKiB.

Cexperap panu Banentuna KAITITYJIA



