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3JIOJIBYHIBCHKA MICBKA PAJIA
PIBHEHCBKOT'O PAMOHY PIBHEHCHKOT OBJIACTI
POBNMOPSJI)KEHH S
MICBKOI'O I'OJIOBU

5 prac ot 2022 poky N 59-
/ _'éé

[Ipo  3areepikenns  Imctpykuii  npo
Nops/IoK  BeAeHHs o6niky, 30epiranns,
BHKOPHCTAHHS | 3HHUINEHHS JIOKYMEHTIB Ta
IHIIMX MaTepiaJbHUX HOCITB iHdopmarii,
mo  Mictats  cnyx6oBy  indopmartio
B 3n1010yHiBChKi# MichKii pai

Biznosinuo jio crarti 42 3akony Yipainu «IIpo micuese CaMOBPSAIyBaHHS B
Yxpaiui», nocranosn KaGinery Minictpis Vikpainn Bix 19 xostus 2016 poky
Ne 736 «Ilpo 3arsepsuxenns Tunosoi iHCTPyKuii npo mopsjiok BejgeHHS obuiky,
30epiranHs, BHKOPUCTAHHS | 3HMINGHHA JOKYMEHTIB Ta iHUIMX MaTepiaibHHX
HOCITB iHopmartii, mo MicTaTs ciyx6oBy iHpOpMalio» 3i 3MiHaMHu:

I. 3arsepuutn IncTpykuilo npo nopsjok BegeHHs o6iiky, 3Gepiranms,
BUKODHCTAHHS 1 3HMIICHHA JIOKYMEHTIB Ta IHIIMX MarepialbHUX HOCIIB
iHpopmauii, mo MictaTh ciyxkOoBy indopmanio B 310n6yHiBCbKiN MichKiii paJi
(mani - [HCTpYKIs), 1110 I0/Ia€THCS.

2. 3acTyNmHHMKY MICHKOTO I'OJIOBH 3 ITHTaHb AisILHOCTI BHKOHABYHMX OPraHiB
Pajii, CEeKpeTapio MIChKOI pajH, KepiBHMKAM CTPYKTYPHHX MiJpO3AidiB anapary
31010y HiBCHKOT MiChKOT pajn Ta i BAKOHABYHX OPraHiB, roJOBHOMY crieiaicry 3
MOOLII3aNiiHOT MiAroToBKH Ta MOGiNizanii anapary 31016yHiBcsKkoi Mickkoi pa,
crapoctaM  Konutkisebkoro Tta IT'STHripchbKOro CTapocTHHCBKHX —OKpYIiB,
3a0e3neyuTH JOTPUMAHHS y CBOIH AisnbHOCT, BUMor Iucrpykuii npo MOPSIJIOK
BejleHHs 00Ky, 30epiranusi, BUKOPHCTAHHS | 3HHINEHHA JOKYMEHTIB TA iHIIHX
MaTepialbHHX HOCIB inpopmauii, mo Mictare cayxGosy indopmaiiio B
31016yHIBCBKIH MiChKiii paji.

3. Biminy oprauizauiiinoi po6oth Ta jgOKyMeHTOOGiry amapary
3n0n6yHiBCchbKOl  MICBKOT  pajii  O3HAHOMMTHM MiJl [MIANHC 1OCANOBUX OCI6
31016y HIBCHKOT MICBKOT pajii, IKHM HA/IaHO NPABO MPAIIOBATH 3 JIOKYMEHTAMH 3
rpudom «/List cyx6oBoro kopucTyBaHHs», 3 Hicio [HCTpyKIieio.

4. Konrposs Svia PO3NOPAIDKEHHS 3aMIIalo 3a cob010.

MicekHii rosios Bnanucnas CYXJISIK



SATBEPZKEHO
Posnopskenns 3non6yHisebkoro
MiCBKOTO I'OJIOBH
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IHCTPYKILISI
PO NOPAJIOK BelleHHs 00Ky, 36epiranHs, BAKOPUCTAHHS | 3HHIUECHHS JTOKYMEHTIB
Ta IHIIMX MaTepialbHUX HOCIiB ingopmaii, o MicTaTs cinyx6oBy iHpopMario
B 31010yHIBCBKiH MiChKiil pasi

3arajibHa yacTHHA

I. Ia IncTpykitis BH3HA4a€ €IMHI BUMOrM [0 BefieHHS obmiky, 3GepiraHHs,
BUKOPHCTAHHA | 3HUILEHHS JOKYMEHTIB Ta iHUIMX MaTepialbHUX HOCIIB iHpopMaLi
(mani - noKymeHTH), WO MicTATH ciiyx6oBy iHdopmaiio B 3n0n6yHiBCbKiN MichKiil
pazi.

2. B 3nonGyHiBebkii MichKill pajti yTBOPIOETBCS KOMicis 3 muTaHb poBOTH i3
cayx00BoI0 iHGOpMALIEIO, AKA MOCTIHHO A€, MONOKEHHA MPO AKY TA CKIAA SAKOI
3aTBEPIUKYETBCS PO3NOPAIKEHHAM 310710yHIBCBKOr0O MiCHKOrO rOJIOBH.

3. OcHOBHMMHM 3aBaHHAMH KOMICii 3 nuTanb poGotn i3 ciayxGoBOKWO
indopmauieio €:

CKNaJleHHs Ha MIJACTaBi MPONO3MIIA CTPYKTYPHHX IiZIPO3MiNiB, a TaKOXK
OKpeMHUX nocaoBux ocib 31016yHiBcbkol MichKOT pajau, Ta 3 ypaxyBaHHSM BHMOT
3aKOHO/IaBCTBA TepesiKy BIJOMOCTEH, WI0 CTAHOBIATH Ciyk60By iH(bOpMaIlio
(mani - nepenik BizoMocTeit), i nMogaHHs HOro Ha 3aTBEpIUKEHHS 31016yHiBCbKOMY
MiCbKOMY T'OJIOBI;

neperisia AOKyMeHTIB 3 rpudom «Jlns ciykGoBOro KOpHCTYBaHHSN» 3 METOKO
Horo niaTBepaKeHHs abo ckacyBaHHs,;

PO3rIIAN IOKYMEHTIB 3 rpHpoM «/1nst ciry60BOro KOPHCTYBaHHA» Ha MpeaMeT
BCTAHOB/ICHHSA B HUX BiJIOMOCTeH, L0 MiCTATH BiIKpHTY iHdopMauiio, sika Mosxke GyTH
BHKOPHCTaHA I111 YaC ONpAIOBAaHHS 3aMUTiB Ha My6iiuny iHpopMalriio;

PO3CJIiTyBaHHS Ha MiACTaBi pilieHHs 31010yHIBCHKOro MiChKOr0 roJI0BH dbaxTis
BTpaTH JIOKYMEHTIB 3 rpudom «J[lns ciyxGoBOro KOPHCTYBaHHS» Ta PO3rONOLIEHHS
ciyx6oBoi iHGopmalir;

PO3IIIs MHTAHHA 1O/0 NPUCBOEHHS rpra «/Lnst cyx60BOro KOpuCTYBaHHA»
JIOKyMEHTaM, IO MICTSTh cayk0oBy iHdopmaliio, sika He nepenbayena nepenikom
BIZIOMOCTE}, 32 NOJAHHAM 0Ci6, K NAMHUCYIOTH TaKHil JOKYMEHT;

BHBYCHHS Ta NNPOBEJICHHS OLIHKH MaTepialiB, 3 SKHMH IUIAHYETHCH 03HAIOMHTH
iHo3emuiB abo ski OyayTh iM nepesani.

Mo cxnany komicii 3 nurans poboTH i3 ciyx60B0I0 iH(OpPMAITiEO BKIIOYAIOTHCS
MPALliBHUKH CTPYKTYPHHX MiJIPO3NiMiB, a Takok OKpeMi mnocaaosi o0cobwu
31010yHiBCbKOI MiChKOT pajiu, B IKHX CTBOPIOETHCS C1yk60Ba iHdopMaLis.
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4. Tlepenix BizmomocTteii cknazaeThess 3070YHIBCHKOIO MICBKOK pajiolo
BIATOBIZHO /0 BHMOT YacTHHM apyroi ctarti 6 Tacrarti 9 3akony VYkpaiuu
«IlIpo poctyn o mybniunoi iHpopmauii», 3aTBepKYeTbC 31016YHIBCHKHM MiCBKHM
rojioBOK0 Ta ONPHIIONAHIOETHCH Ha odiuiiHOMY BeG-caiTi 31010yHIBCEKOI MiChKOT
pazH.

5. IlpauiBHHKH, SKMM JOPY4€HO OMNPALbOBYBATH MOKYMEHT, IO MICTHTH
cayx6oBy iHdopMmalliro, BU3HAYAOThCH 310710YHIBCBKHM MICHKHM TOJIOBOIO, HOTO
3aCTYHUKOM, KEPIBHHKaMH CTPYKTYPHHX MiZpo3ainiB 310n0yHiBCHKOI MiChKOT pasu
Y Pe30soLii 10 TAaKOro A0KyMeHTA.

Yienn nocTifiHuX abo TMMYAcCOBHX KOHCYJIBTATHBHHX, AOPaIuMX Ta IHIIHX
AONOMIXHHX OpraniB 3710710yHIBCEKOI MIiCBKOI paaM, sKi He € il npaniBHUKaMH,
MOXYTb MNpALIOBATH 3 JOKYMEHTaMH, W10 MicTATh cayxGoBy iHdopmauio Ta
BHHOCATBCA Ha po3risa 310n0yHiBCBKOI MiChbKOT pagM Ha MiACTaBi pe3omolii
310n0yHIBCBKOIO MiCHKOIO MOJIOBH.

6. Opraxizauis B 310a0yHiBCbKiH MicbKil paai poGoTH 3 J0KyMEHTaMH, 1o
MICTATB CiTy)00BY iHhOpMalito, NOKIAAEThCS HA BiJU opraHisamiitHoi po6oTu Ta
NnoKyMeHToo0iry anapaty 3/1010yHiBCbKOT MICHKOT pajiu.

O6nik, ¢opmyBanHs cnpas, 30epiraHHs Ta BHKOPHCTAHHS JIOKYMEHTIB 3
BiamiTkol0 «JliTep «M», MpOBauATHCS TOJOBHMM criemiaxicToM 3 MoGimizauiiiHol
MiAroToBKH Ta MoOinizauii anapaty 31016yHiBCHKOI MiCBKOT paju.

KepiBHHKH  CTPYKTYpHMX miaposainiB  310n6yHiBCbKOT  MicBKOi  pajm
3MIACHIOIOTH KOHTPO/Ib 33 IOTPHMAHHSAM MOPSJIKY MiArOTOBKH JOKYMEHTIB 3 rpH(hOM
«Jlnst ¢y GOBOro KOpHCTYBAHHSY, iX 30epiraHHs i BAKOPHCTAHHS.

7. Biaain opranizaniinoi po6otH Ta 10KyMeHTo06iry anapary 310n6yHiBebKOi
MICBKOI paaH O3HaHOMIIOE MNpaUiBHAKIB CTPYKTYPHMX MiZAPO3JijiiB, OKpPeMHX
nocanoBux ocié 31016yHiBCEKOT MiChKOT paji, @ TAKOXK WICHIB 3a3HAYEHUX Yy MMYHKTI
5 uiei IHcTpyKuii oprauis 3 iIHCTPYKIi€lO NPO MOPSIAOK BeAeHHs 06iKy, 36epiranns,
BHKOPHCTaHHS | 3HHUILEHHS JIOKYMEHTIB Ta iHUIHMX MaTepiaJbHUX HOCIIB, 10 MiCTATH
ciyx60By inpopmauiro (rani - incTpykuis 31016y HiBChKOT MiCbKOT paju), 1ij po3nuc.

8. JlokymeHTam, w0 MiCTATb ciyx0oBy iHdopmauiio, NpHCBOIOETbCA IpUd
«/lnsn  ciyxGoBoro kopucTyBaHHS». Ha nOKyMeHTax, IO MiICTsTh CiayxGoBY
inpopmaiito 3 MOOGLNI3ALIHHMX NHMTaHb, JOJATKOBO MPOCTABIAETHCH BiAMITKA
«Jlitep «M».

9. [TluraHHs woA0 HEOOXiZAHOCTI  NMPHCBOEHHS  JOKYMEHTY rpHda
«lna cayx00BOro KOPUCTYBaHHS» BHPILIYETHCS BHKOHaBLEM ab0 MoOCagoBOIO
ocobor0, fAKa MiAMMCYE AOKYMEHT, BIANOBIAHO A0 mNepenxiky BijomocTelf Ta 3
AOTPUMAHHAM BHMOI YacTHHHM Jpyroi crarri 6 Tacrarti 9 3akony Vkpaiau
«ITpo noctyn no ny6niyxoi indopmauii».

10. Jlo npuiiHATTS pimleHHs INpPO NPHCBOEHHS JOKYMEHTY rpHda
«Jlns ciyx60BOro KOpHCTYyBaHHS» 0COOM, 3a3Ha4eHi B MyHKTI 9 wiei IHcTpykui,
MOBHUHHI: -
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1) nepeBipHTH, 4K HANEXKHTD iHpOPMALlis, TKY MICTHTB JJOKYMEHT, 10 KaTeropii,
BH3HAYEHHX y YaCTHHI nepmiiii crarti 9 3akony Ykpaiuu «[Ipo goctyn no nmy6niunoi
iHdopmaiin;

2) BCTAHOBHTH, YW HAJIEXKHUTh BiZANOBIHA iH(OpPMAaLlis 10 TaKol, J0CTYN A0 AKOT
3Ti/IHO i3 3aKOHOM He Moe OyTH 0OMeKeHO, B TOMY YHCIIi ILIAXOM BiJlHeCeHHs 1i 10
cayx6oBoi indopmarii;

3) nepeBIpHTH NOTPUMAHHA CYKYMHOCTI BHMOI, nepeadayeHHX YaCTHHOIO
Apyroio crarti 6 3akony Ykpainu «IIpo goctyn o my6Gaiunoi inpopmaii».

B okpemuX BHNAZKax NMHTaHHSA 1010 HEOOXiZAHOCTI NMPHCBOEHHS AOKYMEHTY
rpuda «/1na cryx60Boro KOpucTyBaHHS» MOXKe GYTH PO3IISHYTO KOMICI€IO 3 MHTAHb
pobotu i3 cayxGoBow iHdopMalicl0 3a noAaHHAM nocagoBoi ocobu, fKa
MiATHCYBAaTHME JOKYMEHT.

11. 3abopoHsAETECS BHKOPHCTOBYBaTH JUIs mepejadi ciyx60Boi iHpopmanii
BIZIKPHTI KaHAJIH 3B A3KY.

Y pa3i BUHHKHEHHA HeoOXiJHOCTI B mepenadvi (HaACHJIaHHI) JOKYMEHTIB, 110
MICTATH cyx00By iH(opMalliio, IOpHAHYHAM 0c00aM, rpoMaACEKHM 006’ €AHAHHAM
Ge3 crarycy opuaHdHOi 0coOM Ta (i3HYHHM ocodaM, HAa SIKHX He MOLIMPIOIOTHCS
BUMoOrd wuiei IHerpykuii, ocranni Gepyts Ha cebe nucbMoBe 3000B’43aHHS CTOCOBHO
HEPO3roJIOIIEHHS OTPHMaHOI ciTyk60Boi iHdopMarii.

KepiBHuKH 10pHAHYHIX 0Ci6, rpoMazchkiX 06’ €iHaHb 6e3 cTaTycy IOpHANYHOT
ocobu Ta ¢izuuHi ocobu 3a posronoweHHs ciyx6oBoi iHdopmauii HecyTh
BiIMOBIATBHICTH BiZIMOBIIHO 110 38KOHY.

12. BianosinaneHicTh 3a oprauisauiio Ta 3abe3neyeHHs AOTPUMAHHA B
3nonbyHiBChKif MiChKil pajti nopsiKy BelleHHs 061Ky, 30epiranHs Ta BHKOPHCTAHHS
JOKYMEHTIB, 110 MIiCTATb Ci1y00By iH(popMallilo, moknazaeTses Ha 31016yHIBCHKOro
MICBKOT'O TOJIOBY.

Ocobu, BHHHI y mnOpywWeHHI TOPAAKY BejaeHHs oO6niky, 306epiraHns,
BUKOPHCTaHHs | 3HULICHHA JOKYMEHTIB Ta iHIIMX MaTepialbHHX HOCIIB iHpopMalii,
o MicTaTh cayxk0oBy iHdopmauiio, ix Brpari abo posronomenni cayx60Boi
iHpopmalii, 0 B HAX MICTHTHCH, NMPUTATYIOTHCA A0 AMCLHMILTIHapHOi abo iHmoj
BIAMOBIAAIBLHOCTI, Nepe10ayeHol 3aKOHOM.

13. ITlin wac poGoru 3 nokymentamu 3 rpudom «Jlns cayxGosoro
KOPHCTYBaHH» 3aCTOCOBYIOTHCH MOJIOKEHHS THNOBOI 1HCTpYKUii 3 AiOBOACTBA B
MiHICTEpPCTBaX, IHIIMX LEHTPAJbHUX Ta MICLEBHX OpraHax BHKOHABYOI BJajH,
3aTBep/UKeHol nocraHoBolo Kabinery MinicTpis Vkpaiun Big 17 ciuns 2018 poky
Ne 55 (Odiuiitnuii Bicuuk Ykpaiuu, 2018 p., Ne 23, c1. 770), Ta JICTY 4163-2003, mo
Per1amMeHTyioTh NOPAAOK CKIAAeHHS Ta O(OpPMIIEHHS OpraHi3aliifHO-pO3NOpAAYHX
JNOKYMEHTIB.

CrBopeHHs,  BiANpaBieHHsA, TMepelaBaHHs, oOAepkaHHs, 30epiraHus,
00poGiieHHs, BHKOPHCTAHHS Ta 3HMUICHHA ENEKTPOHHHX JOKYMEHTIB 3 rpudom
«/Inst cnyx6oBoro kopuctyBaHHA» B 310n0yHIBCBKiH MichKil pazi 3ailicHIOETbCS
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BiZIMOBIIHO JI0 BUMOT 3aKOHO/IABCTBA, 10 PEryJIioe MUTaHHs POGOTH 3 eIeKTPOHHHMH
AOKYMEHTaMH Ta MUTaHHA eJEKTPOHHOIO JIOKYMEHTOO0OIrYy.

14. Bukopucranus iHpopMaUifHUX, TeleKOMyHiKauiiHuX, iHdopmaliitHo-
TEJICKOMYHIKALIHHX CHCTEM 4M 3aco6iB KOMiIOBANBLHO-PO3MHOKYBAIBHOI TEXHIKH,
IO 3aCTOCOBYIOThCH Mija 4yac oOpobku cmyxGoBoi iHdopmalii, 3ailicHIOETECS Ha
MiACTaBi po3NoOps/KeHHs 310n6yHIBCbKOro MiCbKOTO rOJIOBH 3 JIOTPUMAHHAM BHMOT
3aKOHOZABCTBa Yy cepi 3axucTy inpopmarii.

Ilpuiimanns Ta peecrpauisi J0KyMeHTiB

15. Ilpuiimanns Ta peectpauis noKymeHTiB 3 rpudom «Jlns cayxGosoro
KOPHCTYBaHHS», KpiM JOKYMEHTIB, 3a3HauyeHHX B ab3aui ApyromMy wsoro myHKTY,
30IACHIOETHCA LEHTPANi30BaHO BiUIiIOM OpraHisauiifHol po6oTH Ta J0KyMeHTo06iry
anapaty 31010yHIBCBKOT MiCBKOT paju.

[lpuiimanns Ta peectpauis AoKymeHTiB 3 rpudom «Jlis  cayx6Gosoro
KOPHCTYBaHHA», fAKi MicTaTh BiAMITKY «Jlitep «M», 3AIHCHIOETHCS T'OJIOBHHM
crieLianicToM 3 MoGuti3auidHOl MiAroToBKH Ta MoGini3auil anapary 3xon6yHiBChKOT
MiCbKOI paju.

16. V pasi HanxomkeHHs y HepoOouMii 4Yac KOHBepTiB (MakoBaHb) 3
AOKyMeHTaMH 3 rpupom «Jlns cayx60BOro KOPHCTYBaHHS» BOHHM NPHAMAIOTHCS
YEeproBHM TMpauiBHHKOM 3/1010yHIBCEKOT MiChKOI paamW, AKHi, He PO3KPHBAIOYH,
nepejae IX HacTynHoro pobouyoro AHA A0 BijAily oprasizauiiiHoi po6otH Ta
AokyMeHTo0biry anapaty 310n0yHiBCbKOI MIChKOI pajM MiJ PO3NMHCKY B XypHaui
061Ky KOHBepTiB (nakoBaHb) 3a OpMOIO 3riiHO 3 AoaaTKOM 1.

17. Bxigna kopecrionsienuis 3 rpudom «Jlns cayx60oBOro KOpHCTYBAHHS»
PO3KPHBAETLCS NPALIBHMKOM BUUILTY OprasisauiifHoi poGoTH Ta AOKyMeHT0OGIry
anapary 371010yHIBCbKOT MICbKOI pajiH, BIANOBIAAILHUM 3a JALTOBOJACTBO CTOCOBHO
JIOKyMEHTIB, 1O MicTaTh ciyxOoBy indopmamito. Ilpn uboMy nepesipseTscs
BiJIMOBIIHICTD KUIBKOCTI apKylIiB, NMPUMIPHHKIB, JOAATKIB [0 JOKYMEHTIB Ta iX
peecTpauifHUX iHAEKCIB 3a3HaYeHHM Ha KOHBepTi (MAKOBAaHHI) Ta y CYNpoOBigHOMY
JTHCTI.

18. JlokymenTn 3 rpuom «Jlns ciyxGoBoro kopuctyBanus» 3 Mobinizaniitnux
MATaHb, KOHBEPTH (NMaKoBaHHsA) 3 BIAMITKOI «Jlitep « My, 1o Hagiiuwm a0 BTy
oprasizauiiHoi po6otu Ta JI0kyMeHTo00iry anapaty 310n0yHiBCbKoi MichbKoi paiu,
nepeaaloThCsd HEPO3KPHTHMH IOJIOBHOMY crielianicty 3 MoOimi3auifHoi MiAroTOBKH
Ta MoOinizauii anapaty 31010yHiBCbKOI MiCHKOT pajiy, i/l PO3IKCKY B KypHaii o6aiky
nakeTis (NMaKOBaHb) i3 3a3HAYEHHAM JaTH IX OTPHMAHHA Ta MPOCTABICHHAM MEYaTKH
«Jlng nakeriBy.

19. 3a BiacyTHocTi BKIaseHb abo nopylueHHs X UiaicHOCTI (HeBiANoBiAHOCTI
KUTBKOCTI apKyIiB, JI0/IaTKiB /10 IOKyMEHTa), MOIIKO/DKEHHS KOHBepTa (MakoBaHHS ),
IO MPHU3BEJIO JI0 YHEMOK/IMBICHHA NMPOYNTAHHA TEKCTY JOKyMeHTa abo MOXKIHBOro
HECAHKLIOHOBAHOIr0 O3HAMOMJIEHHS 3 HOro 3MIiCTOM, @ TaKOX HEBiANOBIIHOCTI
peecTpauifHOro IHJAEKCY AOKYMEHTa 3a3Hau4eHOMY Ha KOHBepTi (makoBaHHi),
JAOKYMEHT He peectpyeTbesi. [lpu upomy cknanaerbcs akt 3a (opMo 3rifiHO
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3 I0AATKOM 2 Y JBOX NPHUMIPHHKAX, OJIHH MPHMIPHHUK SKOIO pasoM 3 OTPHMaHMMH
JOKYMEHTaAMH HQJICWIAE€ThCA BIANPAaBHHKOBI, Apyruit 30epiraerscs y Biagidi
oprasizauiiiHoi pobotu Ta n1oKyMeHTo00iry anapaty 31010yHIBCHKOI MiCBKOI paju;
a JokyMeHTH 3 rpudom «JLns ciyx6oBoro KOpHCTYBaHHSA» 3 MOOLTI3aLliHHHUX MHTAHB,
3 BiamiTKoOO «JliTep «M», npyruii npumipHuK 30epiracTbes y roJioOBHOrO crieniaiicra
3 MoOini3auiiHOi MiAroTOBKM Ta MOGLNI3auil anapaTy 310n10yHIBCbKOT MiCBKOI pajiH.

20. Hanicnani He 3a ajapecor A0KyMeHTH 3 rpudom «Jlis cayxGosoro
KOPHCTYBaHHs» NMOBEPTAIOTHCA BiiNpaBHUKOBI 6e3 iX po3rusny.

21. Ilin 4ac peectpauii BXigHOro aokymenTta 3 rpudom «Jlns ciyxGosoro
KOPHCTYBaHHS» Ha MepuioMy HOro apkymi BiJi pykd abo 3a J0MoMorow iramna
MpauiBHAKOM BUUIULY oOpraHizauiifnoi pobotH Ta A0KymeHToobiry amapary
310n0yHIBCbKOI MICBKOI pajiM, BIANOBIAAJIBHMM 3a JUIOBOACTBO CTOCOBHO
JOKYMEHTIB, IO MICTATh ClyxO00By iH(OpMAllil0, MPOCTABIAAETHCA BiAMITKA MPO
HAIXO/DKeHHS 13 3a3Ha4YeHHsSM CKOPOYEHOro HaifMeHYBaHHS YCTAHOBH - Oep)KyBada
JIOKYMEeHTa, peecTpauiifHoro iHaekcy, aati (y pasi TepMiHOBOTrO BHKOHAHHS - T'OJAMHH
1 XBHJIMHH ) OZIepyKaHHs JOKYMEHTa.

Y pasi HaJIXO/UKEHHS KOHBepTa (MakoBaHHs) 3 BiAMITKOIO «JliTep «M», a Takox
3 BiamiTkow  «OcobGucro»  BiAMITKA MNP0  HAAXOUKEHHSN  MPOCTABISAETHCS
Ge3nocepesinb0 Ha KOHBEpTI (MAKOBaHHI) i3 3a3HAYEHHAM IMOPSAKOBOr0 HOMepa
KOHBepTa (nmakoBaHH#A) 3a XypHajioM 00Ky KOHBepTiB (MakoBaHb) Ta AaTH HOro
OJIEpIKAHHS.

22. O6Gnik eneKTpOHHHUX HOCITB iHdopMauil, KHMr Ta IHIOMX BHAAHb, AKi €
N0JaTKaMU JI0 BXIZITHOrO CYNpPOBIZAHONO JIMCTA, BEAETHCA OKPEeMO BiJl BXiAHHX
nokyMmeHTiB. Ha cynpoBiaHomy JHCTI, SKHI OMy4aeTbesi 10 BiATOBIAHOI CIIpaBH,
NpOCTaBIAIOTHCA HoMep 0011K0BOT hopMHU, NMOPAAKOBHIT HOMED i JaTa B3ATTS J0JaTKa
Ha 00K.

23. Peectpanis BXIHHX, BHXIHMX Ta BHYTPIIIHIX JOKYMEHTIB 3 rpudom
«Jlns cny*60BOro KOPHCTYBAHHA» 3AIMCHIOETBCH OKPEMO BiJl JOKYMEHTIB, SIKi He
MicTATH cayxk0oBy iHGoOpMauiio, 3 AOTPHMAaHHAM BHMOTH IIOJO OJHOPA30BOCTI
peecTpauii.

[lpn upOMy [0 peecTpauiifHOro iHAeKCYy JOKYMEHTa JIOJA€ThCs BiJMITKa
«JICK», nanpuknan:

«251/04-12 ICK; 09-05/456 JICK; 123 JICK».

Ha pokymeHTax 3 moOumi3auifiHHX MHTaHb Nepejl peecTpalifHUM iHAEKCOM
NPOCTaBIAETHCA BiAMITKAa «M», HanpukIaa:

«M/251/04-12 ICK.

BuxigHoMy CynpoBiJHOMY JHCTY Ta KOXHOMY JOAATKy JO HBOIO
MPUCBOIOETHCA BAACHMI peecTpauiifHui iH1eKc.

-~
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BxizHOMY CynpoBiIHOMY JIMCTY Ta JA0AATKaM J0 HBOIO Ha ManepoBHX HOCIAX
MPHCBOIOETLCS OIMH HOoMep. Ha kokHOMY nonaTKy Ha auuboBomy Ooui nepiioro
apKylia npocTaBis€TbCs BIAMITKA, HATPHKIAL:

«Jlo Bx. 1172/03-15 JICK Bix 01.09.2016».

Ha nonarkax, 110 niuisraioTh NoBepHEHHIO, TaKa BiZMITKA NPOCTaBIAETHCH HA
3BOPOTHOMY 60Lli OCTAHHBOTO apKyIlla JOKYMEHTA.

Cynposianuii aucT, o Mae npumiTky «6e3 nonatka - BigkpuTa iHdopmais»,
TAKOX PpEECTPYETbCS B peecTpalifHuMX (opMax, [0 BHKOPHCTOBYIOTBCS JUIs
peecTpallii JOKYMEHTIB, 1110 MICTATH Clyk00By iHdpopMmaltiio.

24. Peectpauis nokymentis 3 rpudpom «JlUis ciykGoBOro KOpHCTYBaHHM»
3AIHCHIOETHCS B XKypHalax 3a (OpPMOIO 3riHo 3 goaaTkamu 3 i 4.

25. Eranum npoxomkeHHA NOKyMeHTIB 3 rpudom «J[lns cayxGosoro
KOpUCTYBaHHs» B  31040yHIBCbKIH MiChbKMH paai noBHHHI  000B’A3KOBO
BifloOpakaTHCs y peecTpaltiittii opmi — KypHanax.

O6.aik Buaans 3 rpudom «Las cayx6oBoro KopucTyBanus»

26. Tupax BuaanHs 3 rpupoM «Jlns  cayxBOBOro KOpHCTYBaHHS»,
nigroroBneHuii B 31010yHiBChKiH MichbKii pajti, 061iKOBY€ETBCS 3@ OJHHM MOPAIKOBHM
HOMEpOM Y XKypHai 3a (JOpMOIO 3riJIHO 3 AOAATKOM 5.

27. BiamiTka npo J0AaTKOBO HaJpyKOBaHi MPHUMIPHMKH BHAAHHS POOHTHCSH Y
KYpHaji, e BOHM DEECTPYBAIMCS BIieplle, i3 MPOJOBXKEHHAM iX HyMmepauii Bij
OCTaHHBOIO HOMEepa NMPUMIPHHKA TAKOTO BHUIAHHS.

O6.aik esleKTpOHHUX HOCITB iH(OpMmanii

28. O6nik eneKTPOHHHX HOCIiB iH(pOpMaLii (KOPCTKHX i FHYYKHX MarHiTHHX
IMCKIB, KaceT Ta 000GiH 3 MarHiTHOI CTPIYKOIO, AMCKIB [UIf JIa3epPHHX CHCTEM
3YUTYBaHHA, HEBL €EMHOI YaCTHHH MOJYJiB (uieni-naM’sTi TOII0), Ha AKi MIaHYETHCH
3anucyBaTH cilyx0o0By iH(opMalilo, BeneThCs BiAIOM opraHizauiiiHoi poGotH Ta
nokymeHToo0iry anapary 31010yHiBCBKOT MiCBKOT pajii y sKypHati 3a GopMoio 3riHO
3 aoaaTkom 6.

29. Ha 3axucHiii 000s0HII eNeKTpOHHOro Hocis iHdopmauil (mracTMacosii
KancyJi rHy4KOro MarHiTHOro JMcka, kaceri abo 600iHi 3 MarHiTHOIO CTPivYKOIO, HA
BEepXHbOMY OOIli AMCKa AN Na3epHHUX CHCTEM 34YMTYBaHHS, HEBiJ'€MHIH yYacTHHI
Koprycy MoayAais ¢aew-nam’sTi TOwIO) 3a3Haval0oThCs 31010yHIBCbKa MichbKka paja,
obnikoBuit HoMep 1 Jjara B3STTA Ha OOJNIK eNeKTPOHHOrO HOCIA, TIpUd
«Jlnst cnyxGOBOro KOpUCTYBAHHS.

30. O6nikoBHIT HOMEp KOPCTKOIO MarHiTHOIO INCKA 3a3HAYAETHCA HA ETHKETIL],
0 HAKIEKEThes Ha Horo koprnyci abo Ha orutomOGoBaHOMy Kopryci Gnoka 4w
MPHCTPOIO, B AKOMY BiH PO3MIILYETHCH.

31. HakneroBaHHs Ha eNeKTPOHHMH HociH iHopMmauii eTHkeToK 3 001iKOBUMH
HOMepaMH, 3a3Ha4yeHnMH y nyHkTax 29 i 30 wiei Inctpyxkuii, 3aificHioeTses y cnoci6,
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AKHN BUKJTIOYAE MOMKJIMBICTH PO30HPaHHS NPHCTPOIO 63 NMOMIKOIKEHHS eTHKETKH, 11
HENOMITHOro BHAANeHHs (3MiHH) ab0 nepeHeceHHs Ha iHLUMI HOCIH iHpopMauii.

32. 3abopoHnseThes 3anucyBaTH cTyk00By iHpOpMaLLio Ha eeKTPOHHUH HOCIH
inpopmallii, He BHeCeHHIH 110 )KypHay 00J1iKy eleKTPOHHHX HOCITB indopmauii, Ha axi
TUIAHY€ETBCS 3arucyBaTH ciyx0oBy iHdopmaltiio.

33. Tpud «Jlns ciyxG0BOro KOpHCTYBaHHA» 30epiracTbcs 3a €NeKTPOHHHM
HocieM iHdopMaLlii 10 MOMEHTY HOro 3HHMILEHHS.

34. 3amina enexTpoHHOro Hocis iHdopmauii 3 rpudom «/lns cayxbGosoro
KOPHCTYBaHHA», AKHH BUILLIOB 3 a1y Mia Yac il rapaHTifHOro CTPOKY, MPOBaMTECS
MpeCTABHMKOM Oprasisauii, mo 3ailicHIoe rapaunTiiine ob6cayroByBaHHs, TibKH Y
npumilieHHi 31010yHIBCbKOT MiChKOI paj Ta y NMPHCYTHOCTI MpauliBHUKA, SKOMY
TaKHH HOCIH BHIAHO B YCTAHOBJIEHOMY NMOPAAKY. 3a3HauyeHui HOCIH 3alHIAaeThCs Y
po3nopsi/ukeHH1 31010yHIBCHKOT MICHKOT paay /s MOAANBIIONO 3HUILEHHS.

3amiHa enekTpoHHOro Hocis iHdopmauii 3 rpupom «is cayxbGoBoro
KOPHCTYBaHHM», 110 BHMLIOB 3 Najy MiJ Yac il rapaHTifHOrO CTPOKY, B iHILIOMY
MOPAAKY He J03BOJIAETHCS.

35. PeMOHT 6J10Ka YM NPHCTPOIO 3 €NEKTPOHHHM HOCieM iHdopmalii, 1o mae
rpud «/Ins ciyx6oBOro KOpUCTYBaHHA», MPOBOAMTLCS B 31010yHIBChKIH MichKiit
paii y TNpPHCYTHOCTI MpauiBHAKA, AKOMY TaKWi HOCIH B YCTAHOBIEHOMY MOPSIKY
BH/IaHO, Ta y pa3i HeoOXiAHOCTI - mpauiBHUKa, SKHH BiAnosizae 3a 3abe3neyeHHs
3axucty iHQopmauii B 3a0n0yHiBebKil Mickki pami. YV pa3si BHHHKHEHHS
HeoOXifHOCTI B nepenayi 3a Mexi 31010yHIBCbKOI MiCBKOI paau Takoro 610ka uyu
MPUCTPOIO Ul BHKOHAHHS PEMOHTHHUX pOOIT eNeKTPOHHMH HOCiH iHpopmarii
BHJIyHa€Thcs Ta 30epiraerbes NpauiBHUKOM, SKOMY 3a3HaueHWil HoOciit BHaaHWii B
YCTAHOBJICHOMY TOPSIKY.

JlpyKyBanusi i po3MHOKEHHS JOKYMEHTIB

36. JlpykyBaHHs i po3MHOXKeHHs B 310n0yHIBCbKiH MichKill pajii 10KyMeHTIB 3
rpupom  «Jlna  cimyx6oBOro KOpMCTYBaHHS» 3a JONOMOIOK  €NEKTPOHHO-
O0YHMCIIOBANBHOI  Ta KOMiIOBaIbHO-PO3MHOXKYBAIBHOI TEXHIKM MPOBAJANTHC 3
ypaxyBaHHsSM BHMOT 3aKOHOZABCTBA y cdepi 3axucTy iHdopmaiii.

JIpyKyBaHHA | pO3MHOXEHHS JOKYMEHTIB 3 MoOini3auifHUX nHTaHb
3AIACHIOETBCA NpauiBHHKaMu 31010yHIBCbKOI MICbKOI pajH, sIKi MaloTh JOMYCK 70
po6GOTH 3 TAKUMH JJOKYMEHTaMH.

37. V npaBoMmy BepXHbOMY KyTi Nepiloi CTOPIHKM AOKYMEHTa, 10 MiCTHTh
ciyx060By iH(opmalio, npocrapisioTses rpud «1s cryx60Boro KOpucTyBaHHS» Ta
HOMEp NPUMIPHHMKA, HAPHKIAJL:

«Jlns cmyx60BOro KOPHCTYBaHHS
[Tpum. Ne 3.
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Po3pobuuk noxkymenrta 3 rpudom «JLis cimyxOoBOro KOpHCTYBaHHA», MOXKe
3a3HAYMTH Ha JOKYMeHTI iH(opmaliio npo 3a60poHy Ha pO3MHOKEHHS (KOMilOBaHHS)
TaKOro JOKyMEHTa B IHIIMX YCTAHOBAX, HaNPUKIaL:

«Jns cinyxGOBOro KOpHCTYBaHHS
ITpum. Ne 2
KomniroBaHHIO He minsraey.

Binmitka «Jlitep «M», HOMep NpHUMIpHHKa 3a3HA4alOTHCA HHKYe rpuda
«Jlns cny>)x60BOro KOpUCTYBaHHS, HANPUKIA:

«Jlnsa cmyx60BOro KOpHCTYBaHHS
Jlitep «M»
[Tpum. Ne 2»
38. Ha nepuwiii cTOpiHLli KOXHOrNO JojaTka A0 AOKYMEHTa, [0 MICTHTh

cnyx6oBy indopmauio, BHUle IHIIMX  BIIMITOK  MPOCTAaBAAETbCS  rpud
«JLns cnyx60BOro KOpHCTYBaHHS», HANIPHKIAL:

«JIns cry6G0BOro KOpHCTYBaHHS
[Tpum. Ne 4
JlonaTok 10 po3nopspKeHHS
(naliMeHyBaHHS YCTAHOBH)

20 p.Ne ».

Y pa3i KonM A0AAaTKH HAACHIAIOTHCA Pa3oM i3 CYNPOBIJIHHM JIHCTOM, MicCis
TEKCTY JIHCTa [Mepei MiJANMCOM 3a3Ha4yaeTbCs HAsABHICTH JIOAATKIB, i1X obcsr,
peecTpauiiHi IHAEKCH 1 aTH, HaPHKIAL:

«/lopaTtok:  NOBiaKa NMPO BHKOHAHHA TUIAHY 3aXOJiB i3 BIIPOBAJUKEHHS HOBHX
BUJIiB npoaykuii Bix 14 cepras 2016 p. Ne 01-25/52 JICK ua 5 apk.,
npuM. Ne 2.».

SAxwo iHpopmallis 3 0OMEKEHHM JOCTYNIOM MICTHTBCA TUIBKM Y JAOAATKY J0
noxymenta 3 rpudom «Jlas ciayxGoBOro KOpPHCTYBaHHS», MiJl TakuM rpudom
CTaBUThCA NMo3HauKa «(6e3 nonarka - BiAKpHTa iHDOpMaLlis)», HANPUKIAL:

«JIng cnyxG0BOro KOpUCTYBaHHS
(6e3 nonarka - BiikpuTa iHdopmatis)
[Tpum. Ne 1».

39. V apyxoBanux BHAaHHAX rpud «/lns cnyxO0BOro KOpUCTYBaHHS» 1 HOMEP
NpUMIpHHKa 3a3HA4YalOThbCsi Ha OOKNAIMHII Ta HAa TUTYJILHOMY apKylli BHJIAHHS.
S0 BHAHHS CKJIAAEThCA 3 KUTBKOX YaCTHH, TakKuil rpud 3a3HavyaeThes Ha KOXKHIM
HOro 4acTHHi, O MICTHTB cIyk00BY iH(opMalliio.

40. Ha 3BoporHOMYy 06o0Lli OCTAaHHBLOrO apKylla NPHMIpPHHKA JOKYMEHTa, IO
3QTHINAECTBCS Y CIpaBi, y HHKHBOMY JHBOMY KyTi 3a3HA4alOThCH KUIBKICTh
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anpecariB (He Oulbllle YOTHPHOX); HOMEP TMYHKTY TNepeniky BioMocTei
3nonbyHiBCbKOI MichKOI paaM abo pekBI3WTH akra Komicii 3 muTaHe poboTu i3
cayx060oBoto iHpOpMaLli€l0, 3riIHO 3 AKHMH IHQOPMALIIO BiZIHECEHO A0 CIyKO0BOT,
HazBa Ta OOJIKOBHH HOMEp eNeKTPOHHOro Hocis iHdopmauii abo Homep
aBTOMaTH30BaHOTO poGOYOro Miclls, 3 AKOTO APYKYBaBCs AOKYMEHT, HaPHKJIA/L:

«HanpykoBaHO 1Ba NpUMiPHHKH.
[Ipum. Ne | — PiBHeHcBbKa paiiOHHa JepiKaBHa
anMiHicTpauis
[Mpum. Ne 2 - no cnipasu Ne 03-29
[Tyuxr 3.7 nepeniky BizomocTei
APM iHBeHTapHUit HOMEp 5».

41.VY pa3i HaJiICHIAHHA JIOKYMEHTAa OUIbII K HOTUPHOM aJpecaTaM CKJIafacThes
CIHCOK Ha PO3CHJIKY, B AKOMY 3a3HA4acThCA MepesiK ajpecaTiB, MPOCTABIAIOTHCS
HOMEpPH NPUMIPHHKIB, IO BIANPaBAfAIOTHCA BIAMOBIIHUM aapecaTtaM, a 3aMmicTh
KOHKPETHHX HaliMEHYBaHb aJpecaTiB Ha JOKYMEHTI poOHTBLCS y3arajibHEHHH HaIHC,
HaNpUKIaL:

«IIpum. Ne 1-8 - 3a CTHCKOM Ha PO3CHIIKY;
ITpum. Ne 9 - no cnipasu Ne 03-29».

42. Ha KO’)KHOMY NPHUMIPHHKY BHXIZIHOIO JIOKyMEHTA Ta J0/aTKax /10 HbOro Ha
MMUBOBOMY GOIl B HHKHBOMY J1iBOMY KYTi OCTAHHBOT'O apKyllla 3a3Ha49aloThCsl BIacHe
iM’sl Ta Mpi3BHILE NpaliBHUKA, AKWH CTBOPHB JIOKYMEHT, i HOMep #oro ciyx60Boro
TenedoHy, HAaNPHKIAL:

Bonomumup Jlamok 2 21 31

43. Ilicns peectpauii cTBopeHoro nokymenTta 3 rpudpom «Jlns cayxbosoro
KOPHCTYBaHHA» HOro YepHETKH 1 pO3APYKOBAaHI BapiaHTH 3HHUILYIOTHCS BHKOHABLIEM
HuIsXoM nojpibHenns abo iHmMM crnocoboM  (CramoBaHHS, PO3IUIABJICHHS,
PO3YMHEHHS TOLLO), AKUH BHKJIIOYAE MOXKJIMBICTh X NPOYHUTAHHS Ta BiJIHOBJIEHHS.

44. PosmHOXeHHS! TOKyMeHTIB 3 rpudoM «Jlnsa cmyx60BOro KOpHCTYBaHHS
3MACHIOETBCS  BIUIIOM  oprasisauiiHoi pobGoTH Ta AOKymMeHTOOOIry amapary
3n0n0yHIBCHKOT MiCbKOT pazu abo IHIUMM CTPYKTYPHHM MiJPO3/IJIOM, OKPEMOIO
MocafaoBol0 0co00K BH3HAYEHUM PO3NOPAIKEHHSM 31010YHIBCBKOTO MIiCBKOIO
rOJIOBH, 3 103BOJTY 31010yHIBCHKOrO MICBKOTO rofoBH (HOro 3acTyNHHKA) 38 YMOBH
oopmienns 3aMoBieHHA 3a (OPMOIO 3rilHO 3 AoaaTKoM 7 abo BIANOBIAHO /10
pezomonii 31016yHIBCEKOr0 MiCBKOTO TOJIOBH.

3n010yHIBCHKHIT MICBKHIT I0JIOBa MOKeE y BCTAHOBJICHOMY MOPSAKY AeleryBaTH
MOBHOBaXXEHHsA IO0 HAJaHHA JO03BOJY Ha pPO3IMHOXKEHHS TaKMX JAOKYMEHTIB
KepiBHHKaM CTPYKTYPHHUX TMiJIPO3ALIIB, B AKHX JIOKYMEHTH ONpaubOBYIOThCS abo
30epiraloThCs.
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45. Ha KOXHOMY MNPHMIDHHKY PO3MHOXEHOr0 JOKYMEHTa BiJl PYKH
MPOCTABIAETLCS HOMEP NPUMIPHHKA.

46. lokyment 3 rpudom «JLig cayxO0BOro KOpHCTYBAHHS», OJCPIKAHHHN Bil
IHLIOT YCTAHOBM JUIS ONpPALlOBAHHA OJIHOYACHO B KUJIBKOX CTPYKTYPHHX MiApo3aijiax,
KOITIIOETBCH Y BH3HAYEHOMY MYHKTOM 44 uiei [HCTpyKilii nopsiKy, SKIIO yCTaHOBA,
AKa € po3poOHUKOM JIOKYMEHTa, He BCTaHOBWIA 3a00pOHY Ha HOro PO3MHOKEHHS.

47. O6Gnik pO3MHOKEHHX IOKYMEHTIB, 110 MicTATh ciyx0oBy iHdopmaliiio,
BeJIeThCs B XKypHai 3a (JOpMOIO 3riiHO 3 A0AaTKOM 8.

Hajacnianusa 10KyMeHTIB

48. Hancunauus nokymeHTIB 3 rpudom «lns ciayx60BOro KOpHCTYBaHHS
IHIIMM  yCTAHOBaM y Mekax YKpaiHW 3IIACHIOETBCH MiJAPO3AIIOM OpraHy
CrieLiabHOro 3B’ A3KY.

Y pa3i HaranbHOi norpebu 3a 103BosOM 31010YHIBCHKOrO MICBKOTO T'OJIOBH
NOKYMeHTH 3 rpudom «JLns ciyGoBOro KOpUCTYBaHHA) B MeKaX HACEJIEHOrO MyHKTY
MOXYTh OyTH JOCTaBNeHi BIIOMYMM TpPaHCIIOPTHHM 3acobom abo oTpuMaHi y
BiANpaBHMKA TNpalliBHHKAMKH BiJUIUTY OprasisauiiHoi poboTH Ta A0KyMeHTOO0OIry
anapaty 31010yHiBCbKOI MICHKOT pajiu.

V pasi HajicHIaHHs TOKYMEHTIB 3 rpudom « s cnyx6GoBoro KopuctysaHHs» 3a
JIOTIOMOIOI0  MiJIPO3AUTYy OpraHy crneuialbHOro 3B’s3Ky OQOpPMIIEHHS KOHBEPTIB
(nakoBaHb) NOBHHHE BIANOBIZaTH BHMOTaM HOPMATHBHO-IIPABOBHX aKTiB, IO
PeryjolTh AiSIbHICTh 3a3HAYEHOrO MiAPO3ALTY.

Hancunanus noxkymentis 3 rpudom «JLis cayxGoBoro KopuctyBaHHS» 3a
KOP/AOH 311HCHIOETHCS BIANOBIAHO JI0 3aKOHOAABCTBA.

[lepenaua cayx6oBoi iHdopmauii (HaaCHNAHHA JOKyMEHTIB 3 rpH(oOM
«Jlns  cnyxOOBOro  KOPHUCTYBAHHS») TeJeKOMYHIKauiifHuMH, iHopMauiiHO-
TeJIEKOMYHIKalliHHUMH MepexXaM# 3iHCHIOETbCA JIHllle 3 BHKOPHUCTaHHAM 3acobiB
KpunTorpagivHoro 3axucty iHopmatlii, 110 B yCTAHOBJICHOMY NMOPAAKY JONYIIEH] J10
eKCIuTyaTauii, 3 J0TPUMaHHAM BUMOI TEXHIYHOIO 3aXucTy iHdopmauii.

49. Enextponni Hocii indopmauii Ta fokymenTy 3 rpudom «nsg cayxGosoro
KOPHCTYBAHHA», L0 MNIAIAralOTh [OBEPHEHHIO, OOOB’S3KOBO HAACHIAIOTBCA JIO
YCTAHOBH i3 CYIIPOBIJIHHM JINCTOM.

Bunauus 3 rpudom «/Ins cimyx60BOro KOpUCTYBaHHS» HAACHIAIOTHCA IHIIHM
yCTaHOBaM pa3oM i3 CynpoBiaHuM naucToM 3 rpudom «Jlas cayxGoBoro
KOPUCTYBaHH®», B SKOMY 3a3Ha4aloThCsi Ha3BH (aBTOpH) BHJaHb, peecTpaLiiiHi
IHJIEKCH, KUIBKICTh Ta HOMEPH NPHMIPHHKIB 3 ypaxXyBaHHSAM BUMOTI NyHKTY 38 wiei
[HCTpyKLii.

50. Jloxymentn 3 rpupoMm «Jlna cayxOGOBOro KOPHUCTYBaHHA», SKi
HaJICHIAlOThCS, MOBHHHI OyTH BKIajeHi y KoHBepTH abo ynakoBaHi y croci0, skuii
BHKJIIOYAE MOXKIIUBICT IOCTYIly Ta IPOYHTAHHS TEKCTY YH PEKBi3HTIB €3 nopylieHHs
HIIICHOCTI NAaKOBaHHS. -
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51. Ha xonBeprax (nmakoBaHHSX) 3a3Ha4alOThCS ajipeca Ta HalWMEHYBaHHS
YCTaHOBH-OJIePXKyBaya 1 BIANPaBHHUKA, peecTpalliiiHi iHAeKCH BKJIAJICHHX JOKYMEHTIB
i3 npocrasnenHaM BiAMITKH «JICK». 3aboponseTbes 3a3HayaT npi3Buiia i nocaau
KepIBHHKIB YCTAHOBM-OJIEP)KYBaya, a TAaKOX MpI3BHILA BHKOHABIIB JOKYMEHTIB i
Ha3BH CTPYKTYPHHX ITiAPO3/iMiB.

EnexTponHi HOCIT IHpOpMaLliT yNakoBYIOTbCSA B OKPeMHii KOHBEPT (MaKoBaHHS ),
Ha SIKOMY 3a3HAYalOThCA J1aTa Ta peecTpaliifHuil iHAeKC CyNpoBiAHOIO JIHCTA.

52. V pa3si HanacHiaHHA NOKYMEHTIB, siKi NMOBMHHI OyTH PO3KPHTI NEBHOIO
MocajioBoi0 0coboI0 yCTAHOBH OCOOMCTO, X YNMaKOBYIOTH B OKPeMHMil KOHBEpT, y
NpaBOMY BEPXHBOMY KyTi fkoro Huxue rpuda «Jlns ciyxGoBOro KopucTyBaHHS»
npoctaBifeTbes BiAMiTKa «Ocobucro», a B HOro HWXKHIH npasiii yacTHHI
3a3Ha4aloThCs Mocaja, MNpisBHILE, BIacHe iM’s ojepxkysaya. Takuii KOHBepT
BKJIAIA€THCS B IHIUHI KOHBEPT, 10 0QOPMIISETLCS BiANOBIAHO 0 BHMOT, BU3HAYEHHX
nmyHKToM 51 wiel IHcTpykuii. YV niBoMy BepXHbOMY KYTi KOHBEpPTa MPOCTaBISETHCS
BigmiTka «[lToaBiitHuI KOHBEPTY.

53. V pasi HaacuiaHHS JOKYMEHTIB 3 MOOiNi3allifHMX NMHTaHb Ha KOHBEpPTaX
(nakoBaHHSAX) 10/IATKOBO NMpocTaBiseThes BiaMiTka «Jlitep «My.

54. HancunanHs JOKyMEHTIB 3 MoOini3alifHUX NMHTaHb B OJHOMY KOHBEpTI
(nakoBaHHI) 3 JOKYMEHTaMH, [0 He CTOCYKThCA MOOLTI3alliHHUX NHTaHb, He
NO3BOJIAETHCS.

55. 3abopoHsi€TbCS HAJACHIATH 3a Meki YKpaiHW BHIAHHA 3 TpHOOM
«Jlns ciryxxG0BOro KOPUCTYBaHHS» 3 METOI0 KHMrooOMiHy alo eKCnoHyBaHHS Ha
BIZIKPUTHX BHCTaBKax, Mpe3eHTallifx.

@opmyBaHHS BHKOHAHHUX JOKYMEHTIB Y CIpaBH

56. Buxonani aokymeHTH 3 rpudpom «Jlns ciaykxGoBOro KOpHCTYBaHHS»
rPYNyIOThCS Y CHpaBH 3riZIHO i3 3aTBep/KeHo B 310nGyHiBChKil Michkill pami
3BE/ICHOK0 HOMEHKJIATYpolo cnpas. Jl03BONAEThCA AOMYHaTH A0 COpaBH i3 rpudom
«Jlns ciyxG0BOro KOpHCTYBaHH» JOKYMEHTH 3 BIIKPHTOK iHGOpMALLi€lo, SKILO TaKi
JOKYMEHTH CTOCYIOTbCS MUTAHb TAKOI CIIPABH.

JlokymenTn 3 MoGini3auifHUX NUTaHb A0MYYaIOTHCA 10 CrIpaBs 3 MobGinizauiifHol
po6oTh, mo MatoTh BiAMITKY «JliTep «Mp».

57. Jlo HOMEHKJIaTYpH CNpaB BKIIOYAIOTLCSA BCl JKYpPHAIH peecTpauii Ta obmiky
NOKYMeHTIB 3 rpudom «JLnst cinyx60BOro KOpHCTYBaHHAY.

58. V rpadi Homenknatrypu cnpas «lHaexc cnpaBu» 10 HOMepa CHpaBH 3
JIOKYMEHTaMH, 10 MaioTh rpud «Jlns cayx6oBoro KOpHCTYBaHHS», NPOCTABISETHCS
BigmiTka «JICK», Hanpuknan:

«03-29 JICK».
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59. Ha oOknaaMHUi cnpaBd, IO MICTHTB JOKYMEHTH 3 rpHdOM
«Jlna ciy6OBOr0 KOPHCTYBaHHS», y NMPaBOMy BEPXHBOMY KYTi MPOCTaBISAETHCS
BiaMiTKa «JL1sa cimy*60BOro KOPHCTYBAHHSNY.

60. V pasi xonu B 310n0yHiBCbKiNH MICBKiH pagi cTBOpioeThes moHax S50
JAOKyMeHTIB Ha pik 3 rpupom «Jlns ciyxOGOBOro KOPHCTYBaHHS», iX OLITBHO
dopmyBaTH B OKpeMi CrpaBH 3a BHAAMH ( IHCTPYKILil, MJIaHH TOLLIO).

61. VY pa3i xonu B 3n0n0yHiBCbKil MichkKiil pasi cTBoploeTbes MeHm sk SO
JIOKYMEHTIB Ha pik 3 rpudom «Jlna cayxGoBOro KOpHCTYBaHHS», HOMEHKIATYPOIO
cnpaB Moxe Oytu nepenbaueHo (oOpMyBaHHS OAHI€l cnpaBH i3 3aroJlOBKOM
«JloxymenTu 3 rpudom «Jlns cnyxbGosoro kopuctyBanusi». CTpok 36epiraHns Takoi
CIpaBH HE BCTAHOBIIOETHCA, & Yy BIANOBIAHIA rpadi HOMEHKIAaTypH crpas
npocrasaserbesi BiamiTka «EK», ska o3navae, mo cTpok 30epiraHHs crpasu
BH3HAYAECTbCS EKCMEPTHOI KoMicielo 310n0yHiBCHKOI MICBKOI pajl 3 MpoBeAeHHS
eKCNepTH3M LIHHOCTI JOKYMEHTIB (J1ai - eKcrepTHa KOMicist), Ika yTBOPIOETHCA Ta i€
BiANOBiAHO 110 IlopsKy yTBOpeHHS Ta NiANBHOCTI KOMICiii 3 MPOBEAEHHS eKCIIePTH3H
WIHHOCTI JIOKYMEHTIB, 3aTBep/ukeHoro nocraHosoio Kabiwery Minictpis Vkpaiuu
Bia 08 ceprius 2007 p. Ne 1004 (Odinitinnii Bicuuk Ykpaiun, 2007 p., Ne 59, c1. 2346).

62. ExcnepTHa KOMiCisi mic/is 3aKiHYEHHA POKY BMBYA€ KOXEH apKyll CIPaBH
«Jloxymentu 3 rpudom «/lna cayxboBoro xopucTyBaHHs» i 3a notpebu npuiimae
pimenHs npo ii nepedopmysants. JIokyMeHTH NOCTiHHOrO 36epiraHus, 10 MIiCTATHCS
y cripasi, GOpMYIOTECS B OKpeMY CIpaBy, siKiil HAaEThCS OKPEeMMI 3arojloBOK Ta SKa
AO/IaTKOBO BKJIIOYAETBCA [0 HOMEHKJIATypH cnpaB. JIOKYMEHTH THMYacoBOIro
30epiraHHs 3aMMIIAIOTBCA Y TaKil cnpasi 3riHO i3 3aTBEpPUKEHOI0 HOMEHKJIATYPOIKO
crpas.

63. Slkmo y cnpasi i3 3aronoskoM «JlokymeHtn 3 rpudom «is cayx6osoro
KOPHCTYBaHHS» MICTATBCA JTHIIE JOKYMEHTH THMYAcOBOTO 36epiraHHs, BOHA MOXe He
nepedopMOByBaTHCS, a CTPOK 30epiraHHs TAaKOi CNpaBH BH3HAYAETHCH HANIOBLIMM
CTPOKOM 30epiraHHs JIOKyMEHTIB, 10 MicTaThcsA B Hiil. Bigmitka «EK» y rpadi
HOMeHKJIaTypH cripas «CTpok 30epiraHHa» 3aKpecioeThCs i 3a3HA4a€THC YTOUHEHHI
CTPOK 30epiraHus.

64. JlokymenTtn 3 MoOinizauifiHux nuranp 36epiraloTbes B OKpeMHX pobounx
nankax, ¢yriaspax abo nakerax, Ha SKMX 3a3HAYalOTHCSA MPI3BHINA Ta BIACHI iMeHa
NpaliBHUKIB, AKi MalOTh NPaBo iX PO3KPHUBATH.

Po6Goui nanku, Gpytaspu abo nakeT 3 JOKyMEHTaMH 3 MOOLTI3aliifHUX NMUTaHb
OMne4aTyioThCss OCOOMCTOI0 HOMEPHOIO METANEBOI0 MeYaTKOK MNpaliBHUKA, KM
Ge3nocepeIHbO 3 HUMH NPALLOE.

KopueryBanus 1okymenramu

65. Bxiani, BuXiaHi, BHyTpimHi aokyMeHTH 3 rpudom «[lis cayxbGosoro
KOPHCTYBaHHA»  MEPEellaloThCsi  MNpalliBHMKaM  BIANOBIAHO [0  pe30molii
31016y HIBCHKOr0 MICHKOTO rofoBH ab0 HOro 3acTynHHKa, KepiBHHKIB CTPYKTYPHHX
niapo3aiis 310a0yHIBCHKOT MiCbKOT paay.
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Cnpasu 3 rpudom «Jlns ciyxGoBOro KOpHCTYBaHHS», 110 30epiraioTbes y
BiUIiN opraxizaniiHol poboTH Ta JoKyMeHTo06iry anapary 31010yHIBCBKOI MiChKOT
pajd 4M IHIUMX CTPYKTYPHHMX MIAPO3ALIAX, @ TAKOXK B OKPeMHX MOCaZoBHX OCi0
31010yHIBCHKOI MICHKOT paii BHAAIOTHCH Y THMYACOBE KOPUCTYBAHHSA MpalliBHHKaM
310n0yHiBCbKOI MICBKOT paZM Ha MiACTaBi 3aMOBIEHHA 3a (OpPMOK 3rigHO
3 poaaTkom 9, pesomouii 31010yHIBCEKOTO MICBKOTO rosioBd abo 3aTBep/UKEHOro
3n0n10yHIBCBKMM MICBKHM TOJIOBOIO CHHMCKY NpaliBHHUKIB, fKi MaiOTh MpaBo
MPaLIOBaTH 3 BIAMOBIZAHOKO CIIPABOIO.

Jlonyck npauiBHuKiB 31010yHIBCEKOT MiCEKOT paji 10 pobOTH 3 JOKyMEHTaMH,
o MictaTs cayxOoBy iHGopmauilo 3 MoOini3auifHUX NUTaHb, 3AIHCHIOETHCA Ha
MiICTaBi CIUCKY, CKJIAJEHOr0 roJIOBHUM CrietiasicToM 3 MoOini3auiiHol mAroToBKH
ta MoOinizauii anapary 3a0n0yHIBCBKOI MICBKOI paiM, 1 3aTBEpIKEHOro
310n0yHIBCHKMM MICBKHM T'OJIOBOIO.

66. CnpaBu Ta Buaauus 3 rpupoMm «Jlna cinyx60BOro KOpHUCTYBaHHS»
BH/IQIOTHCSH Y THMYACOBE KOPHUCTYBAHHS i NMPHIMAIOTHLCS Miji PO3IHCKY B KypHasi 3a
dbopmoio 3rigHo 3 noaarkom 10.

67. Pobora 3 nokymeHTaMH 3 MOOiNi3alifHHX NMUTAHb MPOBOAHTHECS B OKPEMO
BHAUJIEHOMY 1 HaJeXHHM u4uHOM oOnaaHanomy ciyx6GoBoMy MpuMillleHHI 3
NOTPHUMaHHSIM BHMMOT, SKI YHEMOXJIMBIIOIOTH O3HAHOMIICHHS i3 3MIiCTOM TaKHX
JOKYMEHTIB CTOPOHHIX 0cCi0.

68. Ilin wac npuiiMaHHA CcOpaBH BiJl NpalliBHUKa MPOBOIWTHECA MepeBipKa
HaABHOCTI KOJKHOTO apKyIlia BCIX IOKYMEHTIB CIIPaBH BIATOBIIHO JI0 11 BHYTPILIHBOTO
OIUCY.

69. Cnpasu 3 rpudom «ns cnyxGoBoro kopuctyBaHHs», 110 36epiraloTbcs B
apxiBHoMy miapo3aini (apxiBi) 31010yHIBCBKOI  MICBKOI paaM, BHAAIOTHCA Y
THMYacoBe KOPHCTYBaHHf TMpaliBHUKaM IHIUMX CTPYKTYPHHX MiJPO3ALTIB
3n0on6yHiBCHKOT MICBKOI paaM Ha MiACTaBi 3aMOBIEHHA 3a (GOPMOIO 3rijHO
3 poaaTrkom 11.

[Tpo Bunauy crpas 3 rpudom «JLis ciryx60BOro KOpUCTYBaHHS» 3 apXiBHOTO
niaposainy (apxiBy) 3a0n0yHiBCbKkOI MiCbKOT paau poOMTBCH 3anMc y KHM31 BHAAdi
cnpas y po6Goui npuMinieHHs 310106yHIBCbKOI MICBKOT pajiu.

70. CnpaBu 3 rpudom «Jlna cayx0G0BOro KOPHCTYBaHHS» BHIAIOTHCH JUIs
THM4YaCOBOI0 KOPUCTYBAHHS Ha CTPOK, LIO HE MEePeBHIIYE OJHOrO MICSL.

71. 3a HassBHOCTI MHCBMOBHX KJIOMOTAHB iHIIHX YCTAHOB a0 MPHITHCY Ha paBo
NPOBEJEHHS MEePEeBIPKH 3riIHO 3 HAJIAHUMH 3aKOHOM NMOBHOBaXKEHHSAMH JOKYMEHTH 3
rpudom «/lnst cyx60BOro KOpUCTYBaHHS», IX KOMII | BUTSIH 3 HUX 3@ MUCBMOBHM
no3BosioM abo pesomouieio 31010yHIBCLKOro MiChKOro rojiosu abo #oro 3acTynHuka
MOXKYTh BUAABATHCA NPalliBHHKAM iHIIMX YCTAHOB.

Ha nuusoBoMy Golli miAroTOB/IEHHX KOMiH JOKYMEHTIB y MPaBOMYy BEPXHbOMY
KyTi Meplioro apkyiia JOKyMeHTa npocraBiaseTbes BiamiTka «Konis». Buraru 3
JNOKYMEHTIB 0pOpMIISIIOTBCS Ha BIANOBIAHOMY OlaHKY.
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72. Konii 1OKyMEeHTIB Ta BUTATH 3 HUX 3aCBiAYYIOThCS MOJIOBHHM CIELialicTOM
BIJUITYy opradizauiiinoi poborH Ta mokymeHTo0Oiry amapatry 310106yHIBCHKOro
MICBKOT paji1, HanpUKIaa:

«3rigHo 3 OPHTIHAIOM»

["onoBHuit cnewiamicT BiAALTy

opraHizauiifnoi poboru Ta

JIOKYMEHTO000iry anapary

31010yHIBCBKOIO MICBKOT pajin Onsra KJIMMKOBHWY
(miamumc)

20 motoro 2022 poky».

73. Ilicns osnaliomnenHs 3 AoKymMeHTaMH 3 rpudpom «/lns cayx6osoro
KOPHCTYBaHHA» Ha 3BOPOTHOMY Oolli 3anuTy abo npUmucy Ha npaBo MPOBENEHHS
nepeBipkH pOOHTBCA 3aMUC PO AOKYMEHTH (peecTpalliiiHi JaHi, 3aroJIoBKH), 3 AKHMH
03HaHOMJIEHO MpaLiBHAKA 1HIIOT YCTAHOBH.

74.Y pa3si notpebu npauiBHUK iHILOT YCTAHOBH POOHTH BUTATH 3 BHAAHHX HOMY
NOKYMEHTIB 3 rpud oM « 1151 cryx60BOro KOpHCTYBaHHS» y po60YOMY 301LUHTI, 1110 M€
3a3HavyeHuil rpud, Axuil nicns 3asepuieHHs poOOTH 3 JOKYMEHTaMH HAaJICHIAETHCS
YCTaHOBI, 1110 pobuia 3anuT Ha 03HAHOMIICHHS.

75. TlpauiBHuK iHIIOI YCTAHOBH MOXe O3HAHOMHTHCS i3 3MICTOM JOKyMeHTa 3
rpudom «JLst ey kGOBOro KOPUCTYBAHHA», OTPUMAHNM BiJl iHIIOT YCTAHOBH, JIAIIE 34
MHCHMOBOIO 301010 YCTAHOBH - PO3pPOOHHKA TAKOTO JOKYMEHTA.

76. 3a00pOHSAETHCH BUKOPHCTOBYBATH Cly00BY iH(OpMAaLliio, 110 MICTHTBECS B
AoKymeHTax 3 rpupom «Jis ciyx60BOro KOpHCTYBAHHS», JUISl BIIKPHTHX BHCTYIIIB
abo onybGnikyBaHHs y 3acobax MacoBoi iH(opMalii Ta AEMOHCTPYBATH TakKi
JOKYMEHTH Ha CTeHAaX, y BITPHHAX Ha BIJKPUTHX BHCTaBKax abo B iHIIMX
rpOMaaChKHX MiCLsX.

Y pasi Haaxoukenns 10 31010yHiBCHKOT MiCBKOT pajii 3anuTy Ha iHGopMmalliio,
U0 MICTHTBCA Yy JIOKYMEHTi, siKoMy npucBoeHo rpud «Jlus cayx6oBoro
KOPHCTYBAaHHA», 3IHCHIOETECA 3 ypaxyBaHHAM BHMOr MyHKTy 78 uiei Inctpyxuii
neperisj Takoro JAOKYMEHTa 3 METOK MEepeBIPKH BiANOBIAHOCTI 3aMMTYBaHOI
indopmalii cykynmHocTi BUMOTr, nepeabaueHHX YaCTHHOIO APYrolo ctatti 6 3akoHy
VYkpaiun «[Ipo noctyn no nyGaiynoi indopmauii», mono obMexeHHs AOCTYmy 10
iHpopmalii Ha MOMEHT HAJXOMKeHHA 3amUTy. ABTOPOBI 3alHTy HAJAEThCs
indopmauis B Tiil yacTHHI, J0CTYN 10 AKOI BIAMOBIAHO A0 3a3HAYEHOr0 3aKOHY He
oOMexeHo.

3a HasBHOCTI B 3aUTYBaHOMY JIOKYMeHTI iHdopMmaLii 3 0OMeKeHHM J0CTYnoM
JUIS HAJICHJIAHHS 3aMTHTYyBa4YeBl BATOTOBIAETHCH HOro KOIis, B SKii C/I0Ba, peyeHHs YM
300pakeHHs, WO MICTATh iHpopmaliio 3 0OMeKEeHHM JOCTYIIOM, PeTyUIyIOThCs Y
crnocib, sKMH BHMKJIIOYAE MNOJaiblle BiATBOPEHHSA PETYIIOBAHOTO. 3 Takoi KoOmil
JAOKyMEHTa BHIOTOBJIAETHCH IHINA ~ KOMifl, $SKa HAJCHIAETHCH 3aANMTYBAYeBi.

Arma AOIMIErTRIDATIATINS WADTAISOTING TITA. SASSe it i timaNans ol o s e e s o o
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JIOKYMEHTaMH 3 BIIAMOBIJIHOIO 3aMUTy Ta MOXe BUKOPHCTOBYBATHCS MOBTOPHO B pasi
HaJIXO/KeHHA 10 3710n10yHIBCbKOT MICBKOI pajiH iHIIOrO 3anuTy Ha iHdopMallio, 1o
MICTHTBCH Yy TAKOMY JOKYMEHTI.

Ieperasa nokymenris 3 rpudom «/Ias cayxGoBoro KopucryBanus»

77. Ilepernsn aokymeHTiB 3 rpupom «Jlis cayxGOBOro KOpHCTYBaHHS»
MPOBOAMTHCA 3 METOIO MMiATBEP/DKEHHS HasBHOCTI ab0 BIICYTHOCTI B HUX BiJIOMOCTeiA,
110 CTAHOBAATH CyxO6oBy iHdOpMallilo, He pijlle HiX OHH pa3 Ha 11’ ATh POKIB.

CkacyBanus rpuda «/Ins cinyx60BOro KOPHCTYBaHHS» 3AIHCHIOETHCH 3a
BIZICYTHOCTI 3aKOHHHX IIJICTaB /Ul OOMeKeHHs Yy A0cTyni 10 cinyx6oBoi iHpopmair,
K1 ICHYBaJId paHille.

IMepernsin nokymeHTiB 3 rpudom «Jlis ciyk60BOro KOPUCTYBAHHSA» 3 METOO
MOXJIMBOIO CKacyBaHHs rpuda 0608’ 13K0BO 341iCHIOETLCS MiJl 9ac MiITOTOBKHU:

crnpasB Juid 1X mepejadi A0 apxiBHOro miaposminy (apxiBy) 3monGyHiBchkoi
MICBKOI pajiu;

noxkymentiB HauionaneHoro apxisHoro ¢oHZy s iX nepeaadi Ha MocTiiHe
30epiraHHs /10 JIep)KaBHUX apXiBHUX YCTAHOB.

78. Pimenns npo ckacysanHs rpupa «Jlns cmyxGoBOro KOpHCTYBaHHS»
4H HOro MiATBEP/UKEHHA NMPHHMAETHCS KOMICi€0 3 nmuTaHb pobotw i3 ciayx6oBo0O
iHdopmauicio B 310n0yHIBCbKiH MiChKiii paji - po3po0HHK JOKYMEHTa.

79. 3a pimeHHsaM Komicii 3 nuTanb poboTH i3 ciyx00BOKO iHpOpMALIiE CTPOK
0oOMeXeHHS JI0CTYIyY 10 crpas (JIOKYMEHTIB) MoXe OyTH NPOJIOBKEHHI.

80. Pimenns komicii 3 nurane pobotu i3 cmyx6oBol iH(popmaico
0pOPMIISETHCA MPOTOKOJIOM, 11O MiJANMMCYETHCS TOJOBOIO i CeKpeTapeM Komicii Ta
HaOHpae YHHHOCTI 3 MOMEHTY 3aTBEpJ/UKEHHs NMPOTOKONY 31010YHIBCHKHM MiCHKHM
rosioBolo. Y mNpOTOKOJI 3a3HAYaloThCs BHAM JIOKYMEHTIB, iX peecTpauiifHi masi,
3aroJIOBKH T2 HOMEPH 3a HOMEHK/ATypolo ab0 ONHCOM Crpas, 3 AKHX 3HIMAETHCS rpUd
«lns cnyxboBoro KoOpucTyBaHHS» abo CTPOK OOMEKEeHHs AOCTYNy J0 SKHX
NPOJOBKEHO.

Burar 3 nporokosny aGo #oro 3acsifdeHa Koris nepejacTbCs pa3oM i3 CripaBaMu
10 apXiBHOTO Miapo3ainy (apxiBy) 3m0n6yHiBCEKOT MiCBKOT pajaH, a y pasi nepeaavi
nokymentis HauionanbHoro apxiBHoro ¢ouay Ha mnocriiine 36epiraHHs - 110
NepXKaBHUX apXiBHHX YCTAHOB.

81. Ilpo ckacysauus rpuda «/lns cayx0G0BOro KOpHCTYBaHHS» MHCHMOBO
MOBIIOMJIAIOTECA BCI YCTAHOBH, SKMM HAJCHIIABCS TaKuii JOKYMEHT. 3a morpebu
MOXYTh HAJCHJIATUCS BHUTATU 3 MPOTOKONY 3acilaHHs KOMICIi 3 muTaHe pobotu i3
ciyx0oBoto iHdopmalieo.

82. Ha oOknagumHkax cnpaB Ta jaokymeHTtax rpud «Jlis cayxGosoro
KOPDHCTYBaHHS» TMOramaeThesl MNPaliBHUKOM BiIly opradizauiifHoi pobotu Ta
AokymeHToobIry anapary 31016yHiBCbKOT MICBKOT pajn HUIAXOM HOTro 3aKpecieHHs
TOHKOIO PHCKOIO Ta 3a3HaY€HHsA HWXKYE Ha BUIBHOMY BiJl TEKCTY MicLi JaTH i Homepa
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BIZINOBIIHOrO MPOTOKONY 3acilaHHs Kowmicii 3 muTaHe poboTH i3 ciayx6oBoO
iHpopmarti€io. Taki BiAMITKH BHOCATLCA 10 HOMEHKJIATYPH Ta OIHCY CIpPaB.

Iliaroroska cnpas 10 nepeaayi Ha apxiBxe 30epiraHus Ta 3HHIEHHS

83. Ekcneprusa wiHHOCTI JoKymeHTIB 3 rpupom «Jlis cayxBGosoro
KOPHCTYBaHHA» Ta iX MIArOTOBKAa 10 apXiBHOro 30epiraHHs 3ilCHIOIOTHCS B
YCTaHOBJIEHOMY 3aKOHOJABCTBOM IMOPS/KY.

Y kiHui  koxHOI 3akiHyeHoi cnpasu 3 rpudom «lns  cayxGosoro
KOPHCTYBaHHS» Ha OKPEMOMY apKylli poOMTHCS 3aCBiIMyBalbHUH HAIMC, B SKOMY
3a3HAYAIOTHCA UHPPaMH i CIOBaMHU KiIbKICTh apKyLIiB y Crpasi, KUIBKICTh apKyIliB
BHYTPILIHBOI'O OIMMKCY, & TAKOXK:

HasABHICTB JIITEPHHUX | MPOMYIIEHHX HOMEPIB apKYyILiB;

HOMEpH apKylliB 3 HakjleeHHMH QororpadisMu, KpecieHHSMH, BUpPi3KaMH
TOLLLO;

HOMEpH BeJIMKOQOPMaTHHX apKyIIiB;
HOMEpPH KOHBEPTIB 3 YKJIaJIeHHSIMH;
KiJIbKICTh apKYIIiB YKJIa/IeHb.

[Ticns 3acBiYyBaNbHOrO HANMKCY MpPaLliBHUK, SKHH COPMYBaB CIIpaBy, CTABHTE
MIZAMKC 13 3a3HAYEHHAM MOCAJH, NMPi3BHINA | JaTH, SKHH 3acCBIAYYETHCS MEYATKOIO
Bi11y opranizauiifnoi pobotu Ta J0KymMenTo06iry anapary 31016yHiBCbKOT MiChKOT
paqu abo mnevarkoo «Jlns naketiBy. Yci HAacTymHI 3MiHM y CKAaAi CripaBH
(MOIWIKO/DKEHHsS  apKylliB, 3aMiHa [OKYMEHTIB KOMisiMHM, JOJy4YeHHS HOBHX
JNOKYMEHTIB) 3a3Ha4aloThCs Yy 3acBiAYYBaJIBbHOMY HAMWCI 3 [OCHJIAHHAM Ha
BIAMOBIZIHKI PO3NOPAAYHI JOKYMEHT.,

Cnpasu 3 rpudom «Jlns cayx6G0BOro KOpHCTYBAHHS» MiC/AS IPOBEJEHHS
€KCMEepPTH3H LIHHOCTI JIOKYMEHTIB, 10 MIiCTATHCA B Hil, MIAMINBAIOTHCS Yepe3 YOTHPH
MPOKOJH CrelialbHAHMH CYPOBHMH HUTKamH abo aparsoto. CripaBu mnoctiiiHOro Ta
TpUBaioro (MoHan JecATh PpOKiB) CTpokiB 30epiraHHs Ta o0coGoBi crnpasu
OMPaBNSAIOTECH Y TBEPAY OOKIAAMHKY.

84. CnipaBu nocTiiHoOro ta tpusasoro 3b6epiranus 3 rpudom «Jlis ciyx6osoro
KOPHCTYBaHHM» Ta 0C000BI CpaBH BKJIIOYAIOTHCS Y BiNOBIHI ONHCH CIIPaB pa3oM 3
JIOKYMEHTaMH, 1110 MICTATh BiAKpHTY iHdopmauio. ITpu usoMy B onmci 10 Homepa
cnpaBu Ta y rpadi «luaekc crmpaBu (TOMy, 4acTMHH) 3 JOKYMEHTaMH 3 rpudom
«JIns cnyx6oBoro kopuctyBaHHA» AoaaeTses BiamiTka «JJCK».

85. ITin 4wac nepenayi cnpas 3 rpudom «/Lns ciykG0BOro KOpUCTYBaHHA» Ha
nocrifHe 30epiraHns 10 AepkaBHOI apXiBHOI ycTaHOBH, 3/1016yHIBCbKa MiCbKa paja
pasoM 3 aKTOM NpHiiMaHHsA-NEpeaBaHHs cnpas, O(GOPMJIEHUM B YCTAHOBICHOMY
MOPSAKY, MOAA€E JO JIEpXKAaBHOI apXiBHOI YCTAHOBH JINCT, Y SKOMY BH3HA4aeThCH
MOPAZIOK KOPUCTYBAHHA TAKUMH CIIPABaMH.

-
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86. BuuyueHi /u1a 3HHILICHHS 3a pe3y/IbTaTaMH €KCIePTH3H WIHHOCTI CIpaBH 3
rpudom «/lnsa cmy*G0BOro KOpPHUCTYBaHHS», CTPOK 30epiraHHs sSKHX 3aKiHYMBCH,
BKJIKOYAIOTBCA 10 aKTa NPO BHIYYEHHS UIA 3HHMILEHHS JIOKYMEHTIB, HE BHECEHHMX JI0
HauionansHoro apxiBHoro (oHmy (Aami - akT NMpO BHIYYEHHS JOKYMEHTIB), IO
CKJIaIa€ThCA BiJIMOBIZIHO 10 BUMOT, YCTAHOBJIGHUX OO0 BCIiX cnpas 3n0n6yHiBchKoT
MiCBKOI paji B LLJIOMY.

87. JlokyMeHTH, CripaBH, BU1aHHA 3 rpudom « s cyx60BOro KopucTyBanH:»,
BHJIyYE€HI Ul 3HMIIEHHS EKCNepTHOIO KoMiciero 310n0yHiBebKOT MiChKOT pamu y
CKJIaJli He MEHIIIE TPHOX WIEHIB, MiUIATaloTh 3HHILEHHIO LUISXOM MOApiGHEHHs HOCITB
iHdopmauii abo B inmuii cnoci6 (cnanoBaHHs, PO3IUIABIEHHS, PO3YHHEHHS TOLLIO),
SKHAA BHKJIIOYAE MOXKITUBICTD IX MPOYHTAHHSA Ta BiAHOBJIEHHS.

EnextponHi Hocii indopmauii 3unIy0ThCs a60 nepepobsioTses y cnoci6, mo
BHKJIFOYA€ MOMJIHBICTH MOBHOro ab0 4acTKOBOTO BiJIHOBJICHHS 30epeeHol Ha HHX
iHdopmauii.

88. B akTi mpo BWIy4YeHHS IOKYMEHTIB POOMTBCS 3aImMC MpPO 3HMILEHHS
BIZIMOBITHAX JIOKYMEHTIB, CNpaB i3 3a3HA4Y€HHSAM MPi3BHIL, BJIACHHX iMEH 4JIeHiB
eKCNepTHOI KOMICIT, IX MiAMKCIB, 1aTH 3HUILEHHS, HANPHKIA/L:

«Cnpasu Ne 25 JICK, Ne 30 JICK, Ne 80 JICK

3HUIICHO LUIAXOM MOAPIOHEHHS.
Ynenn excriepTHoi KoMicii
310n6yHIBCHKOT MiCBKOT pajiu:
(nmiarmac) HOpiit COCIOK
(migmuc) Bomomumup JJALIOK
(nignmuc) Onsra KIMMKOBHWY
10 6epesns 2022 p.».

89. ITicsis 3sHMILEHHSA 1OKYMEHTIB 3 rpHdoM «Jlns cayx60BOro KOpHCTYBAHHA»
B 06;ikoBHX (opmax (KypHanax, HOMEHKJIATypi CIpaB, ONHCAaX CHOpaB TPHBAIOrO
(nmonax necath pokiB) 30epiranHs poOMThCH BiAMITKA «JIOKYMEHTH 3HHIIEHO.
AKT Big 20 p.Ne  ».

90. Tenedouni Ta ampecHi NOBIHMKH, cTeHOrpadiuHi 3amMCcH 3 rpudoM
«Jlns  ciyx6oBOro KOpPHCTYBaHH®», ApyKapchbkuii Opak, BusIBNIeHMH nig wuac
APYKyBaHHS BH/JaHb i3 3a3Ha4eHHM rpudOM, MOXKYTh 3HHMILyBaTHCS 0e3 akTa mpo
BHIIYY€HHS JIOKYMEHTIB, ajle 3 BiIMITKOIO B 00MiKOBHX (hOopMmax, II0 3acBiauyeThes
MiAMMCaMH HE MEHUI AK TPbOX MNpauiBHHKIB 310n0yHIBCHKOI MichKOI paam, sKi
MPOBEJIK TaKe 3HUILEHHS.

3abe3nevenns 30epeReHOCTi JOKYMEHTIB Ta NPOBEACHHS NEPeBipKH ix
HasIBHOCTI

91. Cnpasu 3 rpudom «/lns cyk60BOro KOPHCTYBaHHA» 3 AATH 1X CTBOPEHHS
(HazxowkeHHs) 36epiraloThes 3a MiclieM (pOPMYBaHHS CIIPaB 3T1IHO i3 3aTBEP/DKEHOIO
3BE/ICHOK0 HOMEHKJIAaTYpPOIO CIpaB 0-MOMEHTY iX nepezadi B apXiBHM miapo3ain
(anxiB) 310160VHIBCEKOT MICEKOT DANTH
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92. Jlokyment i cnpaBd 3 rpupom «Jlns cinyx6GoBOro KopuCTyBaHHS»
3b6epiratoTbes y madax, ceidax, mo posramosani y ciryxO60BHX npumilieHHsX abo
cxosuax apxipy. [lladu, ceiidu, cnyx6oBi npuMileHHs, CXOBHILA apXiBy MOBHUHHI
HaNHHO 3aMHMKATHCH | ONevYaTyBaTUCS METANEBUMH NeYaTKaMH.

[Topsiok BHrOTOBJIEHHS, BelleHHA 00Ky, BHKOPHCTAHHSA METaJeBHX MeYaToK
Ta MOpPAAOK BeAeHHs oOniky wad, ceddiB 1 KIOYIB Big HHUX BH3HAYAIOTHCH
31016yHIBCbKMM MICBKMM FOJIOBOIO.

36epiranHs AOKYMEHTIB i cripas i3 rpudom «ns ciayx60oBOro KopucTyBaHHS»
3NIHCHIOETBCS TMpalliBHUKAMH, sKi Ge3nocepenHbo OTPUMaNHM iX Ml PO3MMCKY, Y
cnocif, Mo YHEMOXKIMBIIIOE JOCTYII I0 HHX CTOPOHHIX 0cif.

93. Jlokymentd 3 rpudom «Jlna ciayxGoBOro KOPHCTYBaHHS» MOXKYTh
nepebyBaTH y TNpalliBHUKIB HAa BHKOHAHHI TPOTATOM CTPOKY, HeoOXimHoro s

BHKOHAHHS 3aB/laHHA, 32 YMOBH JOTPHMaHHS BMMOr iX 30epiraHHs, BH3HaYEHHX
nyHKTOM 92 i€l IHcTpyKuii.

94. Tlepenaua noxkymeHntiB 3 rpudom «Jlns cayx60BOro KOpHCTYBaHHS
CTPYKTYPHHM MiJIpO3/ijiaM 3A1HCHIOETECS Yepe3 BiJUliyl opradizauiiiHoi poborn Ta
noxkymenroobiry anapaty 310n0yHIBCbKOI MICBKOT paad 3 MPOCTaBIEHHSIM
BIAMOBIAHOI BiAMITKH B 0011iKOBHX (opmax.

95. 3aboponsieThes nepeMilleHHs JO0KyMeHTIB 3 rpudom «lns ciyx6osoro
KOPHCTYBaHHA» 3 OJIHi€l cnipaBy 710 iHwol 6e3 noBiioMaeHHs Biaily opraHizauiiHol
poborH Ta A0KyMeHTOOOIry anapary 3aonbyHiBchkoi Micbkkoi pamu. [lpo Bci
nepeMillleHHs JOKYMEHTIB pobnsaThes BIAMOBIAHI BiAMITKM B 00nikoBHX (opmax, y
TOMY YHMCJTI BHYTPILIHIX OMHCax.

Bunyyenns cnpaB abo OKpeMHX JIOKYMEHTIB i3 cnpaB 3 rpudom
«Jlns cnyxboBoro kopuctTyBaHHs» 3abopoHseTbes. B okpeMux BUnMaakax Ha mijcrasi
pIILIEHHS CIIYOr0 Cy/Ull, CyAly apXiBHHH mizpo3ain (apxiB) 31010yHIBCLKOT MiChKOT
pazu abo Bi1i1 opradizauiinoi poSoTH Ta 10KyMeHTo06iry anapary 310n0yHiBCbKOT
MICBKOT pajii 3a MHCbMOBOIO BKa3iBKOIO 31010yHIBCHKOT0 MICBKOr0 roJIOBH 3/1iHCHIOE
BWJIy4YeHHS OpHriHaiiB HeoOXiAHHMX AoKyMeHTiB abo cnpas. [lpu upomy y Bimimi
opranizauiifHoi poGoTH Ta J0KyMeHTOo0Oiry anapary 3a0n6yHiBCbKOI MiChKOT pajau
MOBHHHI 3IHIUWTHCS TMPOTOKOJ MPO BWIYYEHHS JOKYMEHTIB 3 iX 3acBiI4eHHMH
KOIisIMH.

96. JlokymenTu 3 rpudom «lns cayx60Boro KOpHCTYBaHHS» He H03BOJISETHCH
BHHOCHTH 3a MeXi 31010yHIBCbKOT MiCBKOI pajii, KpiM BHIA/IKIB repeiadi JOKYMEHTIB
Ha BHKOHaHHS Yy CTPYKTYPHI MiAPO3AUIH, IO PO3TAIIOBYIOTECS [103a MEXaMH
OCHOBHOIO MNpHUMillleHHs 31010yHIBCbKOI MIChKOI paau, Ta y pa3i BHHHKHEHHS
HeoOXiAHOCTI B X y3ro/DKeHHI, MiJANHCAHHI B YCTAHOBAX, PO3TAlIOBAHMX Y MekKax
OJJHOI'O HACEJIEHOr'O IMyHKTY.

Bunecenns noxymenta 3 rpudom «Ins cnyx60Boro KOpuCTyBaHHS» 3a MEXi
3n0a6yHIBCHKOT MICBKOI pajii 311IHCHIOETHCS Ha MijcTaBi pe3omouii 3a0n6yHiBCEKOro
MiCbKOro ronosu  (#oro 3actynHuka) abo KepiBHHKa CTPYKTYpPHOIrO MiApo3aily, B
AKOMY TaKHH JIOKYMeHT (Horo npoexr) niarorosneHo. [Ipu upoMy 10KyMEHT NOBHHEH
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OyTH BKnaneHui y KoHBepT a0 ynakoBaHWi y Takuil cnocif, mo6 BHKTIOYHTH
MOXJIMBICTH HOro MPOYUTAHHS.

97. Oco6i, BiApAKEHIH 10 IHIOro HACEIEHOro MyHKTY, 3a60pPOHAETLCS MaTH
npu cobi nokymenTH 3 rpudom «Jlis cayx6GoBoro kopuctyBaHHs». Y pasi norpebu
TaKi JIOKYMEHTH HaJICHJIAlOThCS 3@ NPH3HAYEHHAM JI0 MTOYATKY BiIPSDKEHHS.

98. B okpemux BHmazkax, 30KpeMa y pas3i TepMiHOBOrO MO3arjaHOBOTO
BIIpA/UKEHHA, 310/10yHIBCbKMH MiCbKHii ronosa (#Oro 3acTynmHMK) CTaBHTh Ha
JIOTIOBIAHIH 3anucuUi KepiBHHKA BiINOBIZHOTO CTPYKTYPHOrO MiAPO3AiNy, OKpeMoi
1nocajoBoi 0coOH pe30IoNilo, 3riTHO 3 AKOIO J1a€ J03Bil HA NepeBe3eHHs J0KYMEHTIB
3 rpudom «Jlnsa ciayx60BOro KOPHUCTYBAHHA» JO IHIIONO HACENEHOro MYHKTY 3a
YMOBH, 11O TaKi JOKYMEHTH MEpeBO3ATHCS TIPYNOK y CKIajai He MEHIIEe ABOX
NpauiBHUKIB, AKi MOBHHHI BUKOHYBAaTH POOOTY 3 HUMH 3 JIOTPHMAHHAM 3aXOJiB, 11O
YHEMOXIHBJIIOIOTh HECAHKIIIOHOBaHE 03HAHOMIIEHHS 3 TEKCTOM TaKHX JOKYMEHTIB.

99. Cran oprasizauii poGOoTH 3 JOKyMEHTaMM, IO MICTATh CIyXG0BY
inpopmauiio (HasBHICTb Ta (Pi3HYHMI CTaH YCIX NOKYMEHTIB, B3STHX Ha 001K, Cripas,
BH/laHb, €JEKTPOHHMX HOCIiB iH(opmanii 3 rpudom «Jlns cayx6osoro
KOPUCTYBaHHA»), He pi/lllie HIK OJMH pa3 Ha piK MepeBipAETHCH KOMICIEIO 3 MUTAHb
NPOBEACHHS MEPEeBIPKH HAABHOCTI JOKYyMeHTIB 3 rpudom «Jlis cayxGosoro
KOPHCTYBaHHS MMiC/Is 3aBepIIeHHs JiJIOBOHOIO POKY Ta OpMyBaHHS CIIpas.

Crpok nposesieHHs nepeBipkM Ta CKJaj KOMicil 3 NMTaHb 1i NMpOBeJCHHS
BM3HAYAKOTHLCS PO3NOPAIKEHHAM 31010yHIBCHKOrO MiCHKOTO I'OJIOBH.

Ho cknany KOMicCii 3 NHTaHb MPOBECHHS NMEPEBIPKH HAABHOCTI JOKYMEHTIB 3
rpudom «Jlns cnyxGosoro kopucTyBaHHS» 3 BiaMiTKOI «JliTep «My, 3anyydaloThes
nuie ocodH, AomyeHi 10 poBOTH 3 TAKUMH JJOKYMEHTAMH.

100. PesyneraTh nepeBipok, 3asHaueHMX Yy myHKTi 99 wmiei IHcTpykuii,
0OpMIISIOTECS aKTOM 3a (JOPMOIO 3riiHO 3 AoaaTKoM 12,

[IpauiBHUK, SKOMY CTano BiIOMO Npo (akT BTPATH JAOKYMEHTA, 110 MICTHTh
cyx60By iH(opMallito, Ta PO MOXKIIHBE PO3rOJIOMIEHHS BIZIOMOCTEIA, 110 CTAHOBJIATH
ciyx6oBy indopmauiio, HeBiKIaAHO iHGOPMYE KepiBHHKA CBOro CTPYKTYPHOrO
nigposainy, sKuH y nucbMoBii Qopmi TepmiHoBO iH(popMmye npo Takuii daxrt
31016yHIBCHKOrO MiCHKOTO FOJIOBH Ta HaualbHUKa BiUIiTy opraHisauiiisoi po6oTs Ta
nokymenToobiry anapary 31010yHiBCbKOI MICBKOT pajiu.

VY pasi BTpaTH JOKyMEHTa, IO MICTHTh ciyx0oBy iH(opMmaliio, MHCEMOBO
MOBIZIOMJIAETBCA YCTAHOBI, Bi/l AKOI LieH JOKYMEHT OTPHMAHO.

101. MakTn BTpaTH NOKYMEHTIB ab0 PO3roOJIOIIEHHS BiJIOMOCTEH, fAKI MICTATH
cayx6oBy iHdopmauilo, poscniaye KoMmicis 3 nuTtaHb pobotH i3 caykGoBolO
inpopmauieio. Jlna poscninyBaHHs OKpeMHX (akTiB BTpaTH [JOKYMEHTIB abo
PO3roJIOIEeHHS B1JIOMOCTeIA, AKi MICTATD ciyx060By indopmatio
(nani - poscnigyBaHHsi), 3a piweHHsM 31010YHIBCBKOrO MiCHKOrO TOJIOBH MOXe
YTBOPIOBATHCA CreliaibHa KOMICis,
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102. CrneniasibHa KOMICIS Mae TMpaBo OTPUMYBaTH BiJl MpaliBHUKIB
310n0yHIBCHKOI MICBKOI pajgd MHCHMOBI Ta YCHI MMOSCHEHHS 3 IHTaHb, WO €
MpeaAMeTOM pO3CililyBaHHA, BUTpeOyBaTH HeoOXiiHI nokymeHTH (iX Komil), orsaaTH
NPUMILLEHHS | CXOBHILA.

103. Ynenu koMmicii 3 maTanb poboTH 13 ciryx 008010 iHpopMaLi€o Ta cretianbHol
KOMICIT HeCyThb NepCOHaJbHY BIANOBIAAILHICTL 3@ IOBHOTY, BceOiuHICTH |
00’€KTHBHICTH BHCHOBKIB PO3CIIiJlyBaHHS, Hepo3rojomenHs iHdopmauii, ska
CTOCYETBCH PO3CJIilyBaHHSA.

104. 3a pesynbraTaMu pO3CHiyBaHHsA, SIKeé TPUBAE He JOBLIE HiK OAWH MiCSLb,
CKJIAZIAE€TLCA AKT, 1O MIANMMCYETHCA YIeHaMH KOMICiT 3 muTaHb poboTH i3 ciyx60BoIO
inopmauieo abo cneuianbHoi KoMmicii Ta noaaerses 310n0yHIBCHKOMY MIiCBKOMY
roJIoBi Ha 3aTBep/UKeHHS. 3a HAABHOCTI OOIPYHTOBAHMX IPOINO3MIIH BIANOBIAHOL
KOMICIT, MpUAHATHX Ha il 3acijlaHHi, CTPOK MMPOBEACHHS PO3CIiAyBaHHS Moxke OyTH
MPOAOBKEHO 3a pe30IoLi€io 31010y HIBCHKOro MiCHKOT0 roJIOBH He GibL1 SK Ha OHH
MiCSiLb.

Po3cniflyBaHHs MOYHHAETHCS 3 JATH MiJAMMCAHHS PO3MOPSAYOro AOKYMEHTa Mpo
HOro mpoBelleHHS Ta 3aBEpLIYETbCS aTOI0 3aTBEpP/KEHHS aKTa Mpo pe3ynbTaTH
NpOBeAeHHs PO3CIIiyBaHHS.

105. B okpemoMmy poO3jijli aKkTa npo pe3yJibTaTH NPOBEACHHSA PO3CIiJyBaHHA
3a3HavyarThCsl OOCTaBHHM, NMPHYHHH Ta YMOBH HACTaHHA BIJNOBIJHOINO BHIAJKY,
piBeHb 3anojisHOl WKoAH ab0o HEeraTHBHOIO BIUIMBY Ha AisUIbHICTH 310106yHIBCHKOT
MICBKOT pajii, @ TAKOXK HABOAMTHCS Mepellik BTpaYeHHX JOKYMEHTIB.

106. Biamitka mpo BTpary AOKYMEHTIB BHOCHTBCH BIJUIIJIOM OprasizauiifHol
poboTtH Ta 1oKkyMeHTOo0biry anapary 31010yHIBCbKOI MICHKOT pajin 10 peecTpauiiftHuX
Ta 00MiKOBHX (OpM i3 3a3HAYEHHSAM PEECTPALIHHMX JAHHX aKTa NMpPO pe3yabTaTH
NpOBeJeHHSA PO3CIiAyBaHH.

107. JloBiaka npo MpHYMHHM BIJCYTHOCTI BTpa4YeHHX JOKYMEHTIB, MiJNucaHa
KepiBHMKOM BIANOBIJIHOTO CTPYKTYPHOTrO MiJIpO3Ainy, NMepeAacThess A0 apXiBHOTO
niapo3ainy (apxiBy) 31010yHIBCEKOT MICHKOT paiiy /Ui BKJIKOYEHHS i1 10 CIIPaBH.

Oxopona cayxbGoBoi indopmauii nia yac MiZKHAPOAHOTO
cniBpobiTHHITBA

108. PimweHHs npo MOXIMBICTH mnpuitoMy 31010yHIBCBKOIO MICBKOIO Pajioo
IHO3eMHHX Jesierauid, rpyn Ta OKpeMHX IHO3eMHHX rpoMaasH Ta oci6 Oe3
rpomMaisHCTBa (Jaii - iHo3eMIll ) npuiiMaeTbes 31010yHIBCBKHM MiCHKHM rosioBolo abo
HOro 3acTynmHMKOM, BIANMOBIAQILHHM 3a Oprasizauiio npuitomy Tta poboty 3
1HO3EMLSMH.

109. Oprasi3aiiio npuifoMy iHO3eMLIB i npoBeeHHs poOOTH 3 HUMH 3a0e3neuye
BIUIIJI TMPOEKTHOI isJIbHOCTI, PO3BHTKY Ta MIDKHapOJHOro CriBpoOITHHIITBA
31010yHIBCHKOI MICHKOT pajiH.
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110. BimginoM TNpoeKTHOI MisVIBHOCTI, PO3BHTKY Ta  MIKHAPOIHOIO
cniBpobiTHuUTBA 31010yHIBCEKOI MICBKOT pamd 3 IHIIMMH CTPYKTYPHHMH
niaposainamu 31010yHIBCHKOT MiCBKOT pajiH, 110 6epyTsh y4acTs y npuiioMi iHO3eMILiB,
po3pobssieThes MporpaMa npuitoMy iHO3eMLIB, KA MOBUHHA MICTHTH:

BIZIOMOCTI TMpO iHO3€MILiB, HaiiMeHyBaHHs iX rocaj, a TakoXx iH(OpMAaLilo Npo
MiANPHEMCTBO, YCTAHOBY, OpraHisaiilo, sKy BOHH TNpPeACTaBIsiOTh, Nepioj
nepebyBanHs B 3n010yHIBCbKIN MiChKiH paji;

METy NPHHAOMY iHO3eMILiB, NepeiK MHTaHb, AKi IAHYIOTHCA /Ul OOTOBOpPEHHS.
Indopmatis npo AisnpHiCTh 37010yHIBCEKOT MIChKOT paju, ska Moxe OyTH J0BeeHa
1o iHo3emuiB abo M nepeana, 3a3HAYAETHCA Y JOJATKY 0 MPOTPaMH;

CNHCOK mnocanoBux oci6 3a0n0yHiBCbKOI MICHKOI pajH, BiANOBijanibHHX 3a
NpuioM IHO3EMIIB | BHKOHAHHS IHIIMX 3aBJlaHb, MOB’A3aHUX 3 mnepebyBaHHAM
iHo3eMLiB B 31010yHIBCBKIH MichbKiil pani (i3 3a3Ha4YeHHSIM 3MICTY TAKHX 3aB/IaHb);

nepesik CTPYKTYPHHX MiApo3ainiB  310n10yHIBCHKOI MICBKOT  paaM, sKi
BiIBIlyBaTHMYTBCS iHO3EMILISIMH;

nepeaik Micllb Ta MOPANOK 3aCTOCYBAaHHS iHO3eMLSAMM KiHO-, (oTo-, ayaio- i
BijleoanaparypH, iHIIHX TeXHIYHUX 3ac00iB;

MapIIpyTH 1 TOPSANOK MepecyBaHHs IHO3EMIIB TepHTOpiclo 31010yHiBCHKOT
MiCbKOI paju;

1HII HeoOXiAHI 3aX01H.

[lporpama npuiioMy iHO3eMIliB 3aTBEpPAKYETbCS 3H0JOYHIBCBKHM MIiCHKHM
rosoBor abo HOro 3acTyNHMKOM, BIANOBIJaJbHUM 3a OpraHisauilo npuiioMy Ta
poboTy 3 IHO3EMIISIMH.

111. 3nonbyniBcbkuit MichKHi ronosa abo 3a HOro JOpYYEHHSM HAYaIbHHK
BiJUIUTY MPOEKTHOI JisNIBHOCTI, PO3BHTKY Ta MIiKHAPOAHOrO CHiBpOGITHHIITBA
3n016yHiBCHKOT MICEKOT paau cBoeyacHo iHpopmye y nucbMoBiii popmi opran CBY
Mpo CKiaa iHO3eMHOI Jenerauii (rpynu) i3 3a3HaueHHSM Tpi3BHIL, BJACHHX IMEH i
nocaa ii 4ieHiB, nepioa nepeGyBaHHs Ta MeTy BiABiAaHHsS 31010yHIBCHKOI MiChKOI
pazu. Pasom i3 3a3HaueHolo iHdopMalli€lo HaCHIAETBCS KOTIiS MPOrpaMu npuioMy
1HO3eM1LiB.

112. 3 meToi0 3anobiraHHa BUTOKY ciTyx60BoI iH(popmaLlii BiAOMOCTI, JOKyMEHTH
Ta iHIWI MatepianbHi Hocii iHQopmauii, skum HazaHo rpud «is cayxGosoro
KOPHCTYBAaHHA» Ta 3 AKMMH [UIAHYETbCH O3HAHOMMTH iHO3eMuUiB abo ski OyayTh iM
Ha/laHi, OLIHIOIOTbCA KOMici€lo 3 muTaHb poborH i3 cayxkbosoio iHdopmauieo 10
3aTBep/UKEHHS MPOrpaMH NpHoMYy iHO3eMLIiB.

PimieHns Ttakoi kowmicii O(QOpMISETBCS AKTOM TpO pe3yjbTaTH IPOBEACHHS
eKCIepTHOI OLIHKH, 1110 3aTBePKYEThCS 310J10YHIBCBKHM MiCHKMM IOJIOBOIO.

113. AKT npo pe3ynbTaTi NPOBEJAEHHS eKCIIEPTHO! OLIIHKH NMOBHHEH MICTHTH:

JaHi IO/0 NiICTaB MPOBEACHHS eKCNePTHOT OLIIHKH;
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Ha3By, peecTpalliitHi JaHi, rpud oOMeKeHHs JOCTYITy 10 IOKYMEHTa, HOMep HOCis
iHdopMmallii, sKa € NpeAMEeTOM eKCNePTHOI OLIIHKH;

Ha3By Ta BMJ Hocis iHdopmalii, Horo peecTpauiiiHi JaHi, CTOPIHKM, IMyHKTH,
abzaum Ta iHWI gadi woao iHdopmauii, ska MICTHTH BIZIOMOCTI, L0 CTAHOBJIATH
ciyx00By iH(popMmallio;

chepy KUTTEAUIBHOCTI, #KiH Moke OyTH 3aBJaHO IIKOAM BHACIIJOK
ONpHIIIOIHEHHS TaKol iHdopMallii, Ta OOIPyHTYBaHHS TAKOIO BUCHOBKY;

MYHKTH Tepeniky BIJIOMOCTEH, O CTAHOBIATH ciayxOoBy iHdopmauio, SKUM
BIZIMOBIIAlOTH HAsBHI B MaTepialbHUX HOCIAX iH(popMaLii BiZOMOCT;

HalilMeHyBaHHs OpraHy Aep)KaBHOI BIaM, IHIIOTO AEP)KaBHOIO OpraHy, OpraHy
MICLIEBOTO CaMOBpS/yBaHHs, opraHy Biaau AsroHomHol Pecrybniku Kpum, iHmoro
cy0’ekTa, 110 BUKOHYE BJIaJIHI ynpaBaiHChKi GyHKUIT BiANOBIAHO A0 3aKOHOAABCTBA i
€ PO3MOPSAHHKOM 3a3Ha4yeHol ciyx06oBoi iHGopmalii.

114. Hocii indopmauii 3 rpudom «JIns ciayx60BOro KOpucTyBaHHS» MOXKYTh OyTH
HajaHi JUIs O3HAHOMIJICHHS IHO3eMISIM IC/IS BHIYYEHHS 3 HHX BiZJOMOCTEH, 110
CTAHOBIATE CITyk00BY iH(pOpMaLiio.

115. VY pa3si konu KoMici€ro 3 nuTaHb poboTH i3 ciayx00Bok0 iHhopMallielo B HOCIAX
iHdopMmallii He BHABIEHO 3a3HaveHo! iHQopMmallii, HajaHWi TakuM HocisM Tpub
«Jlng cmyx60BOro KOpUCTYBaHHSD) MiUIATac Nepernsay BiANOBiAHO A0 MyHKTY 77 wiel
[HCTpyKIil.

116. Ilepenaua inozemusam ciayx6oBol iHdopMauii 3AIHCHIOETECS 3 J03BOIY
31010yHIBCBKOrO MiCHKOTO rOJIOBH, SKOMY BIZMOBIAHO 10 MyHKTY 4 wiei [HCcTpyKuii
HAaaHO TMpaBO 3aTBEepXKYBaTH Mepesik BigoMmocTei, abo #oro 3acTynHuKa,
YNOBHOB)KEHOr0 3/10710yHIBCbKHM MICHKHM IOJIOBOIO Ha PHHHATTS TAKOTO PillIeHHS.

117. B 3pnonOyHiBchbKiM MICBKIH paal, npuifoM iHO3eMIB, NMPOBOANTHECA B
OKpeMOMY MpHUMILIEHH] 1 poOOTH 3 IHO3EMLISMH.

[TinroroBka iHUIMX NPUMILLEHb VIS IPHITOMY 1HO3eMIIIB nepeabadae NPUNHHEHHS
B HHX po0iT, moB’s3aHuX 3 06pobkoro ciyxGoBoi iHdopMmallii, BUITy4eHHS J10KYMEHTIB
3 rpudom «Jlns ciyxOGOBOro KOpHCTYBaHHS», NPHXOBYBaHHA abo MacKyBaHHS
BHpOOiB (CTEH/1iB), HAOYHOI JIOKYMEHTALII, 110 MICTATH ciyk0oBy iHpopMmalliio.

[lpumimenHs, B SKMX NPOBOAMTHCA poboTa 3 iHO3EeMUAMH, A0 IMOYaTKy IX
BiJIBIJlyBaHHS 1HO3EeMIIMH Ta Tic/iA HOro 3aBeplleHHs NepeBipAIOTHCH MpaliBHHKAMH
Biaminy iHdopmauiifHol MONITHKH, TeXHONOriii Ta 3axucty iHdopmauii anapary
3n0n6yHiBcbKOl MicbKol pajau. [Tpo pesysnbraTy Takoi nepeBipkyu CKIaaaeTbes A0BiAKa
y JOBUIBHIHM ¢opMi, a 3a3Ha4eH] B Hil BIZOMOCTI BHOCATBCA A0 BiANOBIAHOI rpadwu
KypHauy o0niky 3ycTpivei 3a popmoro 3riiHo 3 goaaTkom 13, 110 BejeThes BiUILIOM
MPOEKTHOI AISTBHOCTI, PO3BUTKY Ta MIJKHAPOAHOTO CriBpoOiTHHLITBA 31010yHIBCHKOT
MiCBKOT pajiu.

118. TI'loBHoBaxkenus oci6 3p0n0yHiBCbKOI MICBKOI pajaM, BIANOBIJAIBHHX 3a
NPHIHOM 1HO3EMIIIB i MPOBEICHHA poOOTH 3 HUMH, BH3HAYAIOTHCS MPOrpamoio poboTu
2 THOEMITIMUE 2 TAKVOSK NMUCLMORUMU NO2TTONG TS9WAHHAIMU RTATAVHIRALEATN MICLEATA
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ronosy. Ilpauisanku 31016yHiBCbKOI MickKoi panu, siki GepyTs y4acTs y npuiiomi
iHO3eMIliB | NpOBejeHHI PoOOTH 3 HUMH, NOBHHHI JIATH JIMIIE Y MEXaX HAJaHHX
MOBHOBaXXeHb Ta 3a0e3me4uyBaTH 0XOpoHY ciyx6oBoi iH(popMmartii.

119. 3aGoponserbes nia yac npuiioMy i NpoBeieHHs podOTH 3 1HO3EMISIMH
3QTHIIATH 1X Y CIy)KOOBHX NMPHUMILIEHHAX Ta Ha TepHUTOpii 31010yHIBCHKOI MichKOT
paau 6e3 cynposoay.

Y BHHATKOBHX BMNajkax 3a pimeHHsM 31010yHIBCBKOrO MIiCBKOrO roJioBH
CYNpPOBi/l iIHO3eMILIB MOKe He 3/liHCHIOBATHCA 32 YMOBH BUKOPHCTAHHS Ha MapIIpyTax
iX ciyBaHHsA TEXHIYHUX 3ac001B OXOPOHHM Ta CIIOCTEPEKEHHS.

120. Bimtin npoekTHOT AiANBHOCTI, PO3BUTKY Ta MKHAPOAHOTO CriBpOGITHHITBA
31016yHIBCBKOT MICHKOI pajii 3a pesy/ibTaTaMu NpHIOMY iHO3eMIB CKiajaae y
A0BiIBHIH (GOpMi 3BIT MPO BUKOHAHHS NMPOrpaMu poGOTH 3 IHO3EMUAMH, B SKOMY
3a3HAYAIOTHCA:

BIZIOMOCTI [1PO 1HO3eMILIB, 3MICT MPOBEICHHX 3 HUMM OecijL;

indopmallis, ska BUKOpUCTOBYBanacs uu Oyna nepejaHa iHO3EMIAM, nepesik
BUIMOBIIHUX MaTepiayibHUX HOCITB iH(opMalil (ZOKyMEHTIB, HayKOBO-TEXHIYHOL
JOKYMeHTalll, 3pa3kiB BUpoOiB TOL10);

indopmalis, OTpHMaHa Bijl IHO3eMLLIB;
NpOTOo3KLii Ta peKOMeHaLll 3a pe3yJibTaTaMH BI3HTY 1HO3EMILIB.

121. 3BiT Npo BMKOHAHHA NpOrpaMH poOOTH 3 IHO3EMISIMH 3aTBEPIUKYETHCA
310n0yHIBCEKHM MICBKHM I'OJIOBOIO.

122. Tlporpama mnpoBeieHHs poOOTH 3 IHO3EMIIMH, aKT NPO Pe3yJabTaTH
POBE/ICHHs EKCMEepPTHOI OLIHKK Ta 3BIT PO BHUKOHAHHA NporpamMu poboTH 3
iHO3eMLsAMH  30epiraloThCs  y BiNI  MPOEKTHOI AiSNBHOCTI, PO3BHTKY Ta
MDKHApOIHOTO criBpobiTHHUTBA 310716y HIBChKOT MICHKOT pajin B OKpeMmiii cripasi, 1110
nepeadavaeTbesi HOMEHKIJIATYPOIO Cpas.

123. 31016yHiBChbKHHA MIChKHIT 10J10Ba, 3IHCHIOE KOHTPOJIb 3a AISIBHICTIO 0CiO,
Ha SIKUX MOKJIANAEThCs BHKOHAHHS (YHKLIH 3 opramzauu MpHitoMy i TIPOBEIeHHS
poGOTH 3 IHO3EMIISIMH, @ TAKOXK 38 BHKOHALHARETtS

3acTynmHUK MiCBKOTO FOJIOBH 3 MHUTA
NiANBHOCTI BUKOHABYMX OPraHiB paj



Jonaroxk 1

J0 Incrpykuii
KYPHAIJI
061iKy KOHBepTiB (1aKOBaHb) 3 rpHGOM
«JIna cry60BOro KOPHCTYBaHHA»
[opankorwii Jara Haiimenysanus Homepu [Miamuc IlpamiTka
HOMEp HAJIXO/UKEHHSA | YCTAHOBH,3 | JIOKYMEHTIB, NpainiBHUKa,
KOHBepTa | AKOi HAmiHIOB | WO 3a3Ha4eHi | BiANMOBiAATBEHOrO
(nakoBaHHs) KOHBEpT HA KOHBEPTi | 3a BHKOHAHHA
(nakoBanuA) | (nmakosaHHi) BIANOBITHOTO
BHIY poOiT, mo
MiATBEPIKYE
OTPHMaHHA
KOHBEpTa
(nakoBaHHs),
JlaTa OTPHMAHHA
1 2 3 4 5 6




Honarok 2
J1o Tnctpykuii

3nonbyHiBchka MickKa pana

AKT
MO BIACYTHICTh BKJIaJeHb a60 MOpyIeHb WiliCHOCTI,
MOIIKO/DKEHHs KOHBepTa (MaKOBaHHS)
BiJl 20 _p.Ne

Lle# akT cknaneHui

(HaliMeHyBaHHA MOCANK KEPIBHHKA CTYKOH NiOBOACTBA YCTAHOBH)

(npissuuie Ta BracHe iM's)

Y NPHCYTHOCTI:

(nocaam, npissua, BracHi iMera nocanoBux oci6)

Mpo Te, WO MiJ 9ac PO3KPHTTA KOHBepTa (NaKOBAHHSA), HAAICIAHOTO

(HaliMeHYBaHHS YCTAHOBH, 11O HAZICAANA AOKYMEHTH)
HE€ BHSABJICHO TaKHUX BKJIAJICHBb

(Ha3eu i peecTpauiitni iHaeKCH OKYMEHTIB, 5Ki He BHABNCHO)

BHABJICHO MOPYIICHHS LIICHOCTI Ta NMOMKO/DKEHHs KOHBepTa (aKoBaHHS)

(Ha3eM | peecTpauifini iHACKCH JOKYMEHTIB, 1O MICTATLCS ¥ KOHBEpTaX (NAKOBAHHAX)

3 MOPYIIEHHAM ULMICHOCTI Ta NOWIKOMKEHHAMH)

(nianuc) (Bnacue imM’s Ta npizsuue)
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Honarok 7
1o Incrpykuii

JO3BOJISIO

(HaliMeHYBAHHA NOCANH KEPIBHHKA YCTAHOBH

(CTPYKTYPHOTO NiAPO3ALTY YCTAHOBH)
(nianuc) (Bnacke imM’s Ta npissHine)
20_p.
3AMOBJIEHHS

Ha PO3MHOXEHHS JOKyMEHTa
3 rpudoM «Jlst cmykxGoBOro KOpUCTYBaHHS

(BHA BOKYMEHTA)
Ne
(nara peectpauii) (peecTpauiiiuuii ingexc) (HOMep npuMipHHKa)
(3aronosok abo kopoTkuit 3MicT)
KispKicTh CTOPIHOK y NpHMipHHKY
KinbkicTe npuMipHHKIB, siKi HeOGXiIHO BATOTOBHTH,
Ocobn1Bi yMOBH PO3MHOXEHHS
Buxonasenp
(Bnacue iM’a Ta npizBuLLe)
(HaltmeiryBaBHA nOCAAN KepiBHMka W (mnacke iM’s Ta npizsHe)

CTPYKTYPHOTO Miapo3ainy, uo 3aiicHioe
3aMOBJICHHA )

(HafiMeHyBaHHA nocanH KepiBHHKA CAyk6H
AinoBoOACTBA)

20 p.

ITpHiiHATO 10 BUKOHAHHSA

(HafiMeHyBaHHA NOCALH NPALIBHHKAE, WO
BHKOHYE POOOTH 3 PO3MHOKEHHS IOKYMEHTa)

20 p.
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Jonarok 9
Jo Inerpykuii

JIO3BOJIAIO
BHJIa4y CIIpaB

(HaliMenyBaHHR NOCaan KePIBHHKA CTPYKTYPHOTO
niaposainry,

sxuit 36epirae cnpasu 3 rpudom “Jlna cyxGosoro

KOPHCTYBaHHA")
(mianuc) (BnacHe imM’s Ta npizsuue)
20
3AMOBIJIEHHS
Ha BHJIa4y CIIpas 3 rpugom
«Jlnst ciyx60BOro KOPHCTYBaHHS»
(meTa Buaadi cnpas 3 rpudom “Jlns cayxBGosoro kopucTysanis”)
" IIpizBume
P ;‘g' Misiisi eiconsi 3aronosok Merta a6o niacrasa Ta BIACHE iM’5
Kon p cripa crnpasH PoGOTH 3 JOKYMEHTaMH | NpaUiBHHKA, IKOMY
NP BHJIAETHCA CIIpaBa
1 2 3 4 5
(HafiMeHyBaHHA NOCAAH KePIBHHKA CTPYKTYPHOIO (niamnc) (BnacHe iM’s Ta npi3suue)

niapo3ainy, skuit 3AIHCHIOE 3AMOBIEHHS CNpaB)

20 p.




Joparox 10

no Iacrpykuii
KYPHAIJI
o6niky BHaaui cnpas 3 rpudom
«Jlns cryx60BOro KOpUCTYBaHHA»
[Nopsinkosuii | Haspa cnpasn |  Homep | ITinposmin i ITianuc i xara [TpumiTka
HOMED abo BunaHHA CIpaBH, npi3BHIe OTpHMaHs | nosepHenHs
HOMEPH |mpaliBHHKa
NPHMiPHHKIB
BHIAHb T4
KIIBKICTh
CTOPIHOK
| 2 3 4 6 7




[Tpoury BunaTu

3AMOBJIEHHA

Ha BH/Ia4y CIIPaB 3 apXiBHOIo

nizipo3ainy (apxiBy) ycTaHOBH
p. Ne

Jonartok 11
1o Inerpyxuii

JIO3BOJISIHO
BHJIa4y CIIpaBs

(HafimenyBanHs nocaam KepiBHUKA apXiBHOTO

niaposainy

ycTanoBH (0cobm, BiANOBiAANBLHOT 3a apxiB)

(nianuc)

(Bnacxe iM’s Ta npissuute)

20 p.

20

(mpisBuie, Bracke iM's i HaliMEHYBaHHA NOCANM NPALIBHHKA, BIANOBI AANTLHOTO 32 poboty i3 cnpasamu)

JUIsA
(MeTa poGOTH 3 AOKYMEHTaMH, OPIEHTOBHHII CTPOK BHKOHAHHA POGOTH)
TaKi CpaBu:
®onn | Homep | Homep | 3aromosok | Kinbkicts [Mianuc IMignuc
OITHCY CrpaBH CIpaBH apKyuis 3aMOBHHKA, KM | mpaniBHMKa
OTPHMAB CIIpaBy apxiBHOro
miaposainy
(apxiy)
YCTaHOBH,
AKOMY
NOBEpHYTA
cnpasa
1 2 3 4 5 6 7
(HaitMeHyBaHHS NOCAAN KepiBHHKA (nmianwuc) (Bnacwue iM’s Ta npizsmme)
CTPYKTYPHOIO MiAPO3Ainy, WO 3AiACHIOE
3AMOBJICHHA)
20 p.




Jonatok 12
1o [aeTpykuii

3ATBEP/DKVIO

3n0on6yHiBChKHI MiChKHIA ronoBa

(nianuc) (Bnacue iM’s Ta npissrie)

20 p.

AKT
PO pe3yNbTaTH NEPEeBiPKH HAABHOCTI Ta (i3HYHOro CTaHy JIOKYMEHTIB,
CNpaB, BH/IaHb, €JIEKTPOHHUX HOCITB iHpopMallii 3 rpudom
«Jlns cyx60BOro KOPHCTYBaHHS» Ta Opraisauii po6oTH 3 HUMH
Bill 20 p. Ne

Ha niacrasi

(Ha3Ba po3NOPANYOr0O AOKYMEHTa)

BiJl 20 p. Ne

KOMICI€I0 y CKiai:

(wafimenysanns nocaam, Baacke imM's i npisBHIIe rONOBH KOMICiT Ta T wienis)

3 20 p.nmo 20__ p. npoBenieHoO nepeBipKy HasBHOCTI
Ta (QI3UYHOro CTaHy JAOKYMEHTIB, CIIpaB, BH/IaHb, €JICKTPOHHHUX HOCIiB iHdopMmauii 3
rpuom “Jlis cyx60BOro KopHCTyBaHHS” Ta OpraHisanii poboTH 3 HUMH.

Y pesynbTaTi NpoBe/IeHHs [IepeBipKH BCTAHOBJICHO:

1. Veboro 3a ommcamu (HOMEHKJIATypaMH CIIpas, KYpHAJlaMH peecTpallii)

(KinbKIiCTL JOKYMEHTIB, CNIPaB, BHAAHS, €AEKTPOHHHX HOCITB inopmartii)
3 HUX:
HasBHI

(peecTpauifini inAeKCH NOKYMEHTIB, HOMEPH CNIPaB, BHAAHD)
BIZICYTHI

2. BusiBieHi I0KyMEHTH, CIIpaBH, BHJAHHS, eNeKTPOHHI HOCIi indopmarlii, He
BHECEHI J10 OIHCiB (HOMEHKJIATYp CIIpaB, )KypHaJiB peecTpariii),

3. XapakrepucTHka (i3HYHOTO CTaHy JOKYMEHTIB, CIIpaB, BHAHb, €JICKTPOHHHX
HOCITB iHpopMauii Ta cTany oprasizanii pobotu 3 HUMH

I"'onoBa xomicii

(nianuc).. (Bnacue iM’a Ta npissuie)
Unenu KoMicii:
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